
MISSION STATEMENT

The mission of Saint Clement Junior/Senior High School is to create a Christian learning environment with special emphasis on supporting those students who thrive best in a small and structured setting, through which the unique giftedness of each student can be recognized, appreciated and developed, where faculty and staff encourage students to join with them in nurturing and motivating each other to develop confidence and a sense of their God-given self-worth, reach their full spiritual and academic potential, become life-long learners, and begin to assume positions of leadership and service within a wider community.

INTRODUCTION

“Community is at the heart of Christian education, not simply as a concept to be learned, but as a reality to be lived,"  (To Teach As Jesus Did, 23).


 Because of our size, Saint Clement Junior/Senior High School has a unique atmosphere.  For us it is truly possible for each and every student and staff member to relate personally with all the other members of the school community.  We are more than just a community; we are, in fact, a family, a Christian family. We dedicate ourselves to promoting peace and justice in every aspect of our daily lives in school, our homes and in the communities in which we live. As a family, we are able to create an atmosphere wherein each person, in keeping with his or her own uniqueness, is nurtured and encouraged in pursuit of individual growth, understanding and academic achievement.


This handbook is designed to provide students, teachers and parents/guardians with information concerning our academic program, school activities, and school policies.  It is essential that all students and parents/guardians read this document carefully in order to gain a clear understanding of our commitment to education and our broader commitment to the values expressed in the Gospel of Jesus.


While it is essential that all members of the school community support and abide by these policies, we continue to solicit your suggestions for improving our programs and activities.  Your active involvement is not only encouraged and welcomed; it is essential for the success of our school and all of our students.


We look forward to working with you throughout the coming school year!







Mr. Robert G. Chevrier







Principal

ACADEMICS

PROGRAM AND REQUIREMENTS


Active participation in the core curriculum is the means for carrying out the heart of Saint Clement Junior/Senior High School philosophy which is: to guide students to probe, to ask why and how, so that they may seek knowledge for themselves and realize their individual potential in service with others.


Toward the goal of implementing this philosophy, it is expected that


Students will:

1. Bring textbook, paper, and appropriate writing implements to class,

2. Participate actively,

3.  Prepare diligently,

4.  Display active interest and concern,

5.  Perform responsibly.


Parents/guardians will:

1.  Participate in parent/guardian-teacher conferences,

2.  Oversee the student's home preparation for classes,

3.  Maintain communication with school personnel concerning the student's academic and social progress and development,

4.  Actively participate in school activities and functions whenever and wherever possible.


In order to achieve academically, productive study time is essential.  In order to meet course requirements and cover the assigned material, daily home study is a necessity: 1 to 1 ½ hours in junior high, 3 ½ hours in senior high.

 SENIOR HIGH COURSE SELECTIONS AND REQUIREMENTS


Senior, junior and sophomore students are required to take a minimum of 6 courses, and freshmen are required to take 7 courses each semester.  It is the responsibility of the student and parent/guardian to select elective courses that will enhance the student's personal growth and educational development.


Scheduling course selections for the senior class will be given priority.  Whenever possible, students will be given their first choices.


The school reserves the right to limit the number of students assigned to courses and to set minimum standards for admission into selected courses.  

Changes in Schedules


Changes, if allowed, must be made by the end of the day on the date announced by the guidance counselor, who is responsible for scheduling.  Under normal circumstances this would be the day prior to the first full day of classes for each semester. 


Priority will be given to students in the following order:


1.  Students without a schedule,


2.  Students with an incomplete schedule,


3.  Students requesting a change in elective courses.


Prior to any schedule change, students must secure permission from the administration, a parent/guardian, and the teachers involved in the schedule change.  Changes will not be made in elective courses if it involves a change in any required course.

POST SECONDARY INFORMATION AND COLLEGE ENTRANCE REQUIREMENTS


The new Massachusetts Board of High Education admissions standards for the state colleges and UMass system emphasize a strong academic high school background so that students enter college ready to learn.  Below are Admissions Standards for Massachusetts State Colleges and Universities, which became effective fall, 2001.  These standards represent minimum requirements for admission and could be higher, based on program and college selectivity.  No students may be accepted to a state college or university with a grade point average below a 2.0; they will be encouraged to first attend a community college and then transfer to a four-year college.  Regarding private and independent colleges, many of the admissions standards are similar and, again, could be higher based on program and college selectivity.   


Academic Unit Requirement: 16 core courses must be successfully completed.  Only courses designated as a college preparatory level are counted.


English
4 Units


Mathematics
3 Units (Algebra I, II, or Algebra II, trigonometry, or geometry)


Sciences 
3 Units (including 2 courses with a lab)


Foreign Language
2 Units (in a single language)


Social Studies 
2 Courses (including 1 course in U.S. history)


Electives
2 Courses (from the above subjects or from arts & humanities, business or computer sciences)


Whatever students plan after high school – a four-year college or university, community college, preparatory school, trade school, United States armed services, etc. – they should fully investigate the entrance requirements.  Students and parents/guardians should also speak with the guidance counselor for additional pertinent information.

MINIMUM REQUIREMENTS FOR GRADUATION - SENIOR HIGH


Religion

4 Years plus a minimum of 40 hours of service


English

4 Years


Mathematics

3 Units (Algebra I, II, or Algebra II w/trigonometry, and geometry)


Sciences 

3 Years (including 2 courses with a lab)


Foreign Language
2 Years (in a single language)


Social Studies 

2.5 Years (World and U.S. history)


Physical Education
1 Year


Electives

6 Credits

Twenty-four (24) credits, based on one (1) credit per full-year course and one-half of a credit (.5) for a half-year course, are needed to meet the minimum graduation requirements.

NOTE:  Seniors, regardless of their accumulated credits, must pass all courses during their senior year in order to graduate.

PROMOTION POLICY - JUNIOR HIGH


Students are required to pass all major subjects in order to enter the next grade. A student who fails any major subject must attend summer school. Parents/guardians of students who fail more than two major subjects must meet with the administration.

ACADEMIC PROGRESS

Marking System



Numeric Scale

A
+
to
A-
Excellent

A+  =
97 to 100

B+
to
B-
Good


A    =
94 to   96



C+
to
C-
Average

A-   =
90 to   93



D+
to
D-
Poor


B+  =
87 to   89



E



Failing


B    =
84 to   86



F



Failing


B-   =
80 to   83



INC 
(Incomplete)



C+  =
77 to   79



P/F
(Pass/Fail)




C    =
74 to   76










C-   =
70 to   73










D+  =
67 to   69










D    =
64 to   66










D-   =
60 to   63










E     =
55 to   59



F     =
  0 to   54



F
SIX ABSENCES RULE - Students who have been absent from school or class six or more times without legitimate reason will receive a grade of F. Unlike the INC grade that will change once work has been made up, this grade is permanent and will not change.  (This does not apply to students who have had a prolonged or serious illness, for which the Main Office has documentation on file from a doctor. It also does not apply to students who have been excused from a class or from school for a legitimate reason that has been approved by the Main Office.)

INC
INCOMPLETE - To be used for those students who have been hospitalized or under a doctor's care due to an extended illness and are currently working to make up the work missed.  Documentation from the attending physician must be supplied to the Main Office immediately upon the student’s return to school in order for the student to be granted this extension in time.  Failure to provide the written documentation from the doctor will negate the use of the INC grade.  Failure to make up the assigned work within the agreed upon time period will result in a failing grade. The INC grade is not to be used as an extension of the marking period for students who have not been sick and have had the opportunity, but did not complete assigned work on time.  
P/F
PASS/FAIL – For certain junior high subjects, such as computers and gym, students are graded in this manner because these classes only meet on a weekly basis.

CONDUCT GRADES 


Conduct grades reflect the teacher’s appraisal of the behavior demonstrated by the student during the marking period. Consideration is given to the manner in which the student conducts him/herself in the classroom, the student’s ability to cooperate with others, and whether or not the student is on time for class.

Conduct Grade Scale


5 
OUTSTANDING

2 
FREQUENTLY UNSATISFACTORY


4 
VERY GOOD


1
UNACCEPTABLE *


3 
SATISFACTORY


* Students who receive a “1” in conduct will be required to meet with the Academic Review Board in order to determine whether or not they will be deemed ineligible for participation in all extracurricular activities.

EXPLANATION OF MARKING SYSTEM

Senior High:
A student's grade in a course depends on three factors:

1. Tests,

2. Class performance,

3. Assignments.

Junior High:



 Criteria for grading are:

1. Enrichment and challenge work,

2. Oral participation (discussion/involvement),

3. Group work/cooperative learning,

4. Independent work,

5. Written tests,

6. Homework.

	GRADE
	TESTS
	CLASS PERFORMANCE
	ASSIGNMENTS

	A+

A

A-
	Consistent achievement of scores of 90-100 in oral and written tests

	Broad knowledge of subject matter as evidenced by clear, in-depth presentation of ideas in class
	Organized in oral and written assignments, with clear evidence of independent thought, accuracy and in-depth analysis in all assignments

	B+

B

B-
	Achievement of scores of 80-89 in oral and written tests and quizzes. 
	Broad knowledge of subject matter as evidenced by the clear presentation of ideas in class. 
	Organized in oral and written assignment, with some evidence of independent thought. Usually accurate and perceptive in oral and written assignments

	C+

C

C-
	Achievement of scores of 70-79 in oral and written tests and quizzes.
	Sufficient knowledge of subject matter as evidenced by presentation of ideas.
	Organized oral and written assignments. Accuracy and evidence of understanding displayed in all work.

	D+

D

D-
	Achievement of scores of 60-69 in oral and written tests

	Minimum knowledge of subject matter as evidenced by presentation of ideas.
	Limited organization in oral and written assignments, Some basic understanding displayed in all work


	GRADE
	TESTS
	CLASS PERFORMANCE
	ASSIGNMENTS

	FAILING
	GRADES:
	
	

	E
	Achievement of scores of 55-59 in oral and written tests and quizzes. 
	Minimum knowledge of subject matter as evidenced by inconsistent participation and presentation of ideas in class.
	Inaccurate and poorly prepared oral and written assignments. Failure to meet minimum requirements due to lack of effort.

	F
	Achievement of scores of 0-54 in oral and written tests and quizzes.
	Consistently unwilling to participate or in any way contribute to the class.
	Lack or accuracy and incomplete preparation, assignments missing. Failure to meet minimum requirement due to lack of effort.


ACADEMIC HONESTY

Saint Clement Junior/Senior High School believes in academic integrity and honesty.  The community will not tolerate any form of academic dishonesty.  Students who engage in or contribute to academic dishonesty will face serious consequences, the least of which shall be a zero for the assignment.

Academic dishonesty includes but is not limited to:

1. Copying quizzes, tests, homework or other assignments from others;
2. Intentionally providing information or assistance relating to an exam, test, or quiz without the expressed permission of the teacher;

3. Falsifying or inventing data, citation, or other authority in an academic exercise;

4. Dishonestly obtaining answers or other information during tests and quizzes;
5. Dishonestly receiving information about quizzes and tests before they are given;
6. Stealing quizzes, tests;
7. Intentionally using another person’s words, ideas or work as one’s own (plagiarism), including work from the Internet;

8. Turning in the same work for more than one class without permission. 

ACADEMIC INTERIM REPORTS AND REPORT CARDS 

Academic Interim Reports

Academic interim reports are issued midway through each marking period.  Homeroom teachers distribute the three-part (white, yellow, pink) report forms to the students.  Students then present their forms to each of their teachers for the recording of their current academic status.  When the interim reports are complete, homeroom teachers keep the pink copy; students take home the white and yellow copies.  The white copy is kept by the parent/guardian.  The yellow copy must be signed and returned on the following day to the homeroom teacher.  Failure to return the form will result in a phone call to the parent/guardian and retention of the student by the homeroom teacher. Parents/guardians should refer to the school calendar for the dates when interim reports will be issued and, if a report is not received, contact the school immediately.

NOTE:
A student's performance may change radically late in the term and may require an additional notice of impending failure.

Report Cards

Report cards are issued four times a year, as indicated on the academic year calendar. When 1st, 2nd and 3rd quarter report cards are issued, parents/guardians are required to pick up the report card at school.  Teachers are available on those days for conferences.  If a parent/guardian is unable to speak to a particular teacher during this time, a request form should be completed and returned to the Main Office.  The Main Office will make sure the teacher receives the request and contacts the parent/guardian as soon as possible.  The 4th quarter report card is mailed out in June.  

P.T.A Times for Report Cards


The distribution of report cards will take place after the students have had a full day of classes.  The dates and times of the P.T.A. for report cards for 2010-2011 will be:


1st Qtr. 
November 15


4:00 p.m. to 7:00 p.m.


2nd Qtr. 
February 1


4:00 p.m. to 7:00 p.m.


3rd Qtr.
April 11


4:00 p.m. to 7:00 p.m.

Information Published on the Report Card 


Each of the report cards contains the following information:

1.  The quarter grade (also for senior high, exam grades and semester averages after the 2nd & 4th Qtr.),

2.  Conduct marks for each course,

3.  Absences from school for the day or part of the day (see “Attendance and Tardiness”),

4.  Tardiness to school,

5.  Optional comments by the teacher.

MIDTERMS, FINAL EXAMS, FINAL AVERAGES


A formal exam period is scheduled at the end of each semester. The exams, usually 75 minutes in length, are a valuable learning experience for students who plan to attend college.  Students must learn how to utilize their study time and develop exam strategies while in high school if they are going to be able to perform well on their college exams.


 In order to be admitted to midterms, all 1st semester book bills and all class fees must be paid in full.  Tuition must be up-to-date in accordance with the payment plan selected by the parent/guardian.  In order to be admitted to final exams, all 2nd semester book bills, class fees and tuition must be paid in full.
NOTE: 
Students with past due financial obligations (tuition, fees and books) will not be allowed to take midterm or final exams. 

Junior High:  Exams are the equivalent of two major tests when grades are calculated.

Senior High:
Grades are recorded in numeric form (75, 86, 90, etc.) on the report card.  


Full-Year Courses:
Each course is equal to one (l) unit of credit.  There are four (4) quarter grades whose value represents 80% of the final average.  The midterm and final exam are each worth 10% and represent the remaining 20% of the final average.  (Juniors and seniors who have received no grade below A-, including the midterm exam grade, may, with the subject teacher’s permission, be exempted from taking the final exam in a full-year course.)  

Semester Courses:
Each course is equal to one-half of a full unit of credit.  There are two (2) quarter grades whose value represents 80% of the final average and a final exam whose value represents 20% of the final average.  Because semester courses are only worth one-half of a full unit of credit, two such courses must be taken each year.

NOTE: 
Final exams are required for the successful completion of all courses.  Students not admitted to exams because of an outstanding/past due financial obligation will receive a grade of INC for each of the exams they do not take.  The INC grade is factored in to the final average of the course.  If the parent/guardian brings the student’s account up to date before the end of the regular exam period, the student will be allowed to take a make-up exam for each of the missed exams.  If, however, payment is not received before the end of the regular exam period, the student will receive the INC grade.
HONOR ROLL


1st Honors  
A- 
average with no mark below a B+


2nd Honors
B 
average with no mark below a C+


Commendable-



Achievement 
B- 
average with no mark below a C

To be eligible for the honor roll students may not receive a conduct mark below a three (3) in any course.

GRADE POINT AVERAGE AND CLASS RANK – SENIOR HIGH


The Grade Point Average (GPA) is calculated at the end of the semester when the grade point values (GPV) are assigned to the final marks (semester course) or alternate final marks (semester averages for full year courses).


Full Year Courses:
The alternate GPV is assigned at the end of the 1st semester and the final GPV at the end of 2nd semester.


Semester Courses:
The GPV is assigned depending upon when the course ends and the final mark is entered.  It can be either 1st or 2nd semester, depending upon when the student takes the course.


Class Rank is determined based upon the GPA of the students in a particular grade level. The class rank is calculated after the GPA process has been completed.

FAILURE IN COURSES 

Whenever a student receives a failing grade on the report card for that quarter, the student will be required to report for extra help to the subject teacher from whom the failing grade was received according to the 6-day schedule rotation on p. 11. The student must continue to seek extra help until the end of the quarter. If a student fails to report for extra help, the student’s parents/guardians will be notified. Future consequences for failure to seek extra help will be determined by the principal and subject teacher.

End-of-year failure in courses will require:

1.
In one subject:  remedial work in summer school.

2.
In two subjects:  remedial work in summer school.

3.
More than two subjects:  remedial work in summer school or withdrawal from school. Most summer schools do not provide for students needing to make up more than two (2) courses; therefore, a conference with the administration must be arranged to discuss the options available to the student.

4.
Seniors who fail a course or courses will not graduate with their class and a diploma will not be issued until such time as all lost credit has been made up.

NOTE: Students who do not complete their summer school course work will not be permitted to return to St. Clement unless the student and the parents/guardians meet with the principal, and even then readmission is not guaranteed. 



PEER TUTORING


Peer tutoring is coordinated through the Guidance Office.

TEACHER ASSISTED AFTER SCHOOL SESSIONS

Senior High:  In order to eliminate conflict for students seeking additional help from teachers after school, the following schedule has been set up for after school assistance.

NOTE:  The schedule is set up in accordance with the 6-day schedule rotation. Teachers or students with conflicts may set up appointments at any other time that is convenient.


DAY 1:

Members of the English Department


DAY 2:

Members of the Foreign Language Department


DAY 3:

Members of the Science Department


DAY 4:

Members of the Math Department


DAY 5:

Members of the Social Studies and Technology Departments


DAY 6:

Members of the Business and Religion Departments


These days have been set aside for additional help and are also used for making up tests and quizzes missed due to excused absences. Students seeking to make up tests and quizzes will be required to set up an appointment in advance of the meeting day.   
Junior High:
Parents/guardians will be informed on the previous day that their child is required to stay for extra help.  Dismissal after an extra-help session is 2:45 p.m. Parents/guardians must inform their children in the morning as to what means of transportation they will use to return home. Students are not allowed to use the Main Office telephone to call home for pickup. 

ATTENDANCE AND TARDINESS

GENERAL INFORMATION


Regular attendance is required for the successful completion of the school year. The school day begins at 7:45 a.m. and ends at 2:15 p.m.; ordinarily, students are expected to be in the school building only between 7:30 a.m. and 2:30 p.m. The official daily attendance is taken during the homeroom period at 7:45 a.m.  In order to ensure accurate attendance, students must be seated in their assigned homeroom desks at 7:45 a.m.. Students who are not in homeroom by the 7:45 bell are considered tardy. Attendance is also taken and recorded at the beginning of each class period.


Warning bells ring at 7:30 a.m. and 7:40 a.m. each day. Homeroom begins at 7:45 a.m.  Students arriving after 7:45 a.m. must report to the Main Office for an admission slip. The Main Office will determine whether a tardy is excused or unexcused.

Because we strongly believe that part of our educational role is to train students to be on time and to accept responsibility for their actions, students who are habitually tardy (unexcused) will face serious disciplinary consequences such as Saturday Detention, suspension, loss of student leadership positions and loss of privileges.  Continued tardiness will result in a parent/guardian conference and may result in removal from school.  Parents/guardians should address this issue seriously with their son/daughter in order to avoid these penalties. 


Work missed in any class due to unexcused tardiness is the responsibility of the student.  If a test or quiz is being taken at the time the student arrives in class, the student will have only the remaining time in the regular class period to complete the work.


Students, who are on time to school but late for second homeroom or class, may be assigned to an individual retention by the homeroom/subject/study hall teacher. In accordance with the individual teacher’s directives, these students may be assigned to do manual labor in the classroom: sweeping, washing down chalkboard, etc.

Senior High:


A tardy can only be considered excused if the student provides an appropriate note upon arrival to school or a parent/guardian has phoned the school before 8:00 a.m.. Two incidents of unexcused tardy in one week will result in the student being assigned to one half hour of general detention from 2:25 p.m. to 2:55 p.m. the day following the second tardy. Detention is also assigned for each subsequent tardy that week. Students who fail to report to the one half hour detention will be assigned a one-hour detention the next school day. Students who fail to report to this hour long detention will not be allowed back to school unless they are accompanied by a parent/guardian.


One or more incidents of an unexcused tardy after 8:00 a.m. will result in a one-hour general detention from 2:25 to 3:25 p.m. the next day for each day the student has been tardy. Students who fail to report to this one-hour detention will be assigned a one-hour detention for the next two consecutive school days. Students who fail to report to either one-hour detention will not be allowed back to school unless they are accompanied by a parent/guardian. In addition, students who report to school after 8:15 will also be given a one-hour Saturday detention.


Students are expected to understand and follow the tardy policy. In addition, it is expected that students who are late know and understand when they have incurred a tardy detention.  Failure to receive a reminder from the Main Office does not exempt a student from tardy detention.


Students who are tardy reporting for detention will only be admitted to detention with a pass from a faculty or staff member who had retained the student, and the student must make up the time on that same day. Students who show up to detention late without proper permission will not be admitted and will be considered absent from detention. In addition, students who are absent on the date of the assigned detention are responsible to make up the time on the day of their return or the next scheduled detention, if there is none on the day of their return.


Students who have incurred a tardy detention and have academic commitments or other after school obligations (i.e. detention with another teacher) must first complete that commitment and then report to tardy detention with a pass. They are responsible to make up the time that day.  Athletic practice, club meetings, or work are not acceptable reasons to miss detention.

 
Detention halls are silent periods. Students are not allowed to talk, do homework or use electronic devices. Physical and /or mental tasks may be assigned.

Students who are tardy three or more times in one week will be assigned Saturday detention, in one hour increments. Saturday detention usually occurs on the first Saturday of the month.  In addition, excessive tardiness during a single quarter will result in a parent/guardian conference. Further tardiness will then incur additional consequences, which may include suspension.

Junior High: 

Students who are late are kept after school that day by their homeroom teacher.

ABSENCE FROM SCHOOL


If a student is going to be absent from school for any reason, the following two (2) steps must be taken to maintain the student’s eligibility to make up the work missed due to the absence.

Step 1:
A parent/guardian must call the Main Office, (781) 393-5600, between 7:00 a.m. and 8:00 a.m. each day of the absence to report the student as being absent.  Students may not call themselves in as being absent.  Parents/guardians may leave a message on the answering machine, provided a work telephone number is also left so that the call can be verified.  If no telephone call is received, the absence (or tardy) will be recorded, unalterably, as unexcused.

Step 2:
Whenever a student is absent from school, a note from the parent/guardian must be brought to the homeroom teacher when the student returns.  Failure to bring a note on the day of return will result in the absence being recorded as unexcused, and whether or not work that was due on the day(s) of absence or tardiness may be made up is at the teacher’s discretion.  
This note must be dated and contain the following:

1. The number of days absent,

2. The date(s) of the absence(s) or tardy,

3. The reason for the absence or tardy,

4. The signature of the parent/guardian.


It is the responsibility of the parent/guardian and student to make sure that both steps are followed regarding student absences from school.  The parent/guardian must call the school, and the parent/guardian must send in a written explanation for the absence on the day the student returns to school.  No excuses will be accepted.


UNEXCUSED ABSENCE (S)


An absence is deemed to be unexcused when any of the following occurs:

1.  
The procedure for calling the student in as being absent was not followed.

2.  
The parent/guardian did not provide the required written explanation for the absence on the day the student returned to school after being absent.

3.  
The absence was not due to illness or an acceptable, compelling unavoidable reason.


Examples of insufficient reasons for absence/tardy include: student overslept; clothes were not ready; had to do errands (i.e. picking up the tux, gowns, flowers, hair dressing appointments, and nail appointments at prom time); had to baby-sit younger children (unless there was a real emergency at home); had to work during school hours; non-approved extended weekend trips; accompanying someone on non-family trips; appointments which could have been scheduled for after school or on days when the schedule provides for half-day sessions; being tired after an athletic or extracurricular event; truancy, etc. If the student’s absence/tardy is deemed unexcused, the student may be required to make up the class time and work missed. No credit will be granted for this work.

NOTE: Students who have been absent from school or class six or more times during the marking period will risk receiving the grade of F under the “Six Absences Rule” (see p. 5).

VACATIONS/EXTENDED TRIPS OUTSIDE OF REGULAR VACATION PERIODS


Extra vacation periods and extended weekend trips are strongly discouraged because of the impact they have on the student’s academic standing. Absences will be counted toward the six-absence rule, which results in a grade of F (see page 5). However, the parent/guardian has the final responsibility for making this decision.  


Prior to making any plans of this nature, the parent/guardian must contact the guidance counselor regarding the planned trip. The guidance counselor will give an update on the student’s academic standing to the parent/guardian. If after reviewing the student’s academic standing the parent/guardian chooses to take the student on extended leave, the parent/guardian will be required to sign an acknowledgment form indicating awareness of the possible negative impact the trip may have on the student’s academic standing and progress. In addition, parents/guardians must give written notice to the Main Office and all subject teachers at least one week in advance of the anticipated trip. If the vacation or extended trip takes place without this contact, the school will deem the absence unexcused.

The student will be given an outline of the work to be covered during his/her absence. The student will be responsible for all of the work covered in the outline. Students will be required to pass in, before they leave for the trip, any long-term assignments such as projects or term papers that have a due date that falls within this extended vacation period. Arrangements must be made to make up work, tests, etc. that took place during the period of the absence. Before the student leaves on the trip, specific due dates for make-up work must be determined.

Upon return, it is the student’s responsibility to acquire class notes and assignments in order to complete the work and meet the agreed upon due dates. Teachers have no responsibility for tutoring, setting up special labs, etc. after a student takes an extended vacation when school is in session.

PROLONGED OR SERIOUS ILLNESS


In cases of prolonged or serious illness, it is important that the parent/guardian contact the guidance counselor. This makes it possible to set up programs to assist the student in keeping up with studies if it is at all possible. Depending upon the nature of the illness and the projected length of the absence, a decision will be made as to whether or not outside tutoring should be secured independent of the school. Some cities and towns do provide tutors for students who are required to remain at home due to serious illness. Contact for this type of tutoring must be initiated by the parent/guardian; the school cannot initiate such an action.

EXCUSED ABSENCE NOT DUE TO ILLNESS


There are rare occasions when a student may be required to be absent from school for reasons other than illness. In these instances, the student must bring in a written request on the day before the absence is to take place in order for the absence to be recorded as excused. Notes handed in after the fact will not excuse the absence.

DISMISSAL DURING THE SCHOOL DAY DUE TO UNAVOIDABLE APPOINTMENT OR ILLNESS

Students who need to be dismissed from school during the day for a specific appointment

must follow these procedures:

1.
The student must bring a note from a parent/guardian to the Main Office on the day before the dismissal is to take place. The note should state: 

a. The nature of the appointment,

b. The time of the appointment,

c. The time the student needs to leave school,

d. Whether or not the student will be returning to school after the appointment,

e. The name of the adult who will be coming to get the student at the time of the dismissal. (The adult will be required to sign the student out in the Main Office.)

2.
If a student becomes sick or is injured in any way during the school day, the parent/guardian will be contacted. If the parent/guardian cannot be reached, the person listed as the emergency contact person in the student’s file will be contacted. If permission is given for the student to go home, the parent/guardian or emergency contact person must provide for a responsible adult to come to the school to:

a.  
Sign the student out,

b. Transport the student home.

3.
Students will not be dismissed for any reason by way of a telephone call.  A parent/guardian or other responsible adult must come to the school.

4.
Students who are injured or sick will not be allowed to drive themselves home, nor will another student be allowed to drive them home.
MAKE-UP WORK FOR EXCUSED ABSENCES


In general, absence on the day prior to an announced test date is not an excuse for the student not taking the test. Students should be prepared to take their tests on the dates as announced.  Should a student arrive unprepared for a scheduled test, he/she may be asked to meet with the guidance counselor or other administrator.

A student who is absent from school for one day is responsible for all work due on the day of his/her return to school and for all work (tests, papers, quizzes, etc.) with announced due dates.  

Students who have who have an excused absence from school for two or more days must, must speak to the subject teacher within three days of their return to school and arrange a time to make up the work. This consultation with the teachers will cover: 

1.  The extent of the material that was covered,

2.  Deadlines for work to be completed,

3.  Dates and times for instruction and guidance relative to the work missed,

4.  Dates and times for the make-up of any tests and quizzes missed during the absence.


Failure to set up this make-up time or failure to report on the date specified will result in a zero (0%) for the grade. No rescheduling will be allowed unless there was a compelling reason for the student’s failure to report.  Students must be responsible and take these meetings seriously!  “I forgot” is not a compelling reason!  

TRUANCY


A student is considered truant when he/she is absent from school without permission of the parent/guardian.  In this case, a student will not be allowed to return to school until a parent/guardian has spoken with a member of the administrative staff. The student will serve an in-school suspension.   No make-up of the work missed is allowed. The student will receive no credit for work covered during the truancy period.


The truant student may be assigned manual labor in the building to be done while the student is making up the time lost due to truancy. This disciplinary measure will begin on the day the student returns to school and will continue on a daily basis until all of the time lost due to the truancy is made up.

STUDENT ABSENT FROM CLASS WITHOUT PERMISSION


Students absent from class without specific permission from their subject teacher will face the following disciplinary actions:

1.  
A disciplinary referral will be sent home to the parent/guardian for signature.

2.  
The student will lose all credit for any work covered during the class period.

3.  
The student will report to the subject teacher at the end of the day to do manual labor while they make up the time lost.

4.  
The student may also be subject to suspension, depending upon the reason for the absence.

NOTE:  
If a student has permission to go to the lavatory during a class period because he/she feels ill, the student may not remain in the lavatory for the entire class period.  If the student is sick, he/she must go to the Main Office and report the fact that he/she is unable to attend class.  If the student remains in the lavatory and does not report the fact that he/she is sick, the student will be subjected to the disciplinary measures listed above.

LEAVING SCHOOL BUILDING OR GROUNDS WITHOUT PERMISSION


Because the school is legally responsible for the safety and welfare of the students under its care, leaving the school building or grounds for any reason without first gaining specific permission from a member of the administration is a very serious offense. Teachers may not give permission for a student to leave the building regardless of the reason.  


The following disciplinary measures will be applied to students:

1.  Parents/guardians will be notified,

2.  A disciplinary referral will be sent home for signature,

3.  The student will lose all credit for work covered during their absence,

4.  The student will serve a one (1) day in-house suspension.  The student will not be allowed to make up any work missed on the day of the suspension and will receive a zero (0) for any quizzes or tests that take place on that day.

AREAS OF THE BUILDING OFF LIMITS TO STUDENTS

OFFICES


The Religious Education Office (apart from the Campus Ministry Office) and the Development Office areas are off limits unless students have business with these directors and have secured expressed permission from the Main Office to take care of that business during school time.

GYM AND WEIGHT ROOM


Students are not allowed to be in the gym or weight room unless they are under the direct supervision of a teacher or coach. The teacher or coach must first secure the permission of the athletic director to use these facilities. The teacher or coach must remain in the area with the students and may not leave the students unsupervised for any reason or for any length of time.

CLASSROOMS


Under no circumstances are students to be in a classroom without a teacher being present.

If a student group needs to use a classroom for a meeting, they must first secure permission from the Main Office and also secure the permission of the teacher assigned as the moderator of the group. This teacher will then make him/herself available or secure the services of another teacher in order to provide the required supervision. 

FACULTY WORKROOM, LOUNGE AREA AND LAVATORIES


Under no circumstances are students allowed to enter the faculty workroom, lounge area or lavatories. Teachers may not bring students into these areas for any reason.

PARISH HALL AND KITCHENS


The parish hall and adjoining kitchen are not to be used by anyone without the expressed permission of the administration.  This area is not reserved for the exclusive use of the school. Before any group uses this area, they must first ascertain whether or not another group has booked the area. The school secretary will be responsible for checking with the rectory as to whether or not the area is available for use. Teachers or students are not to call the rectory.


The kitchen areas in the New Parish hall and the one located by Barry Hall are for the use of the school lunch and snack programs. Students and teachers may not use this area without first gaining permission. The food, supplies, utensils, etc. stored in these area are the property of the lunch program, and should not be used by anyone without specific permission from the directors of the lunch or snack program. 

PARISH HALL BATHROOMS


Students may not use the bathrooms located near the Parish Hall unless they have expressed permission from the Main Office.

ELEVATOR


The elevator in the annex is not for general use.  Students are not allowed to use the elevator for any reason without the expressed permission of the administration.  If a student is injured and needs to use the elevator during the day, the student must bring a doctor’s note stating that traveling over the stairs presents a clear danger to the student.  

MAIN ENTRANCE AND EXIT FROM THE BUILDING


During regular school hours all students and all visitors to the school must use the door nearest the church on the St. Clements Road side of the building. This door is monitored by a video camera and speakerphone that allows the person seeking entrance to speak directly to the school secretary.  The secretary will release the lock and allow the person to enter. All visitors must report directly to the Main Office for a visitor’s pass.


Except in the case of emergency or in fire drills, students are not allowed to use the doors on the Boston Avenue side of the building or the entrance doors to the annex.  Any student found in the Boston Avenue or annex stairwells will face disciplinary action.

REMAINING ON SCHOOL GROUNDS AFTER 2:30 P.M.

No student may remain in the building after 2:30 p.m. except with a teacher or coach (for detention, extra help, or school activities). Students are not allowed to roam the halls, wait in any stairwells, hang out in the lavatories, or remain in any other area without a teacher’s supervision. Students who violate this rule may face disciplinary actions.

BEHAVIOR AND CONDUCT

GENERAL INFORMATION


Saint Clement Junior/Senior High School has always maintained a high standard of conduct. Students are expected to remember at all times that their behavior not only reflects on them but on the school as well. It is therefore expected that all students will conduct themselves in a manner that will reflect positively on them as individuals and as members of our school.


We expect and will accept nothing less than appropriate behavior at all times. We expect the same behavior within school, at all school functions, sporting events, days of retreat, field trips, dances, liturgical celebrations and assemblies. In short, whenever or wherever we have gathered as members of this community, students will be held accountable for their behavior.


Likewise, in order to hold students accountable for their behavior, the school reserves the right to discipline students for off campus conduct that intentionally harms others or that reflects negatively on the school. Examples of this negative behavior include, but are not limited to:

1. Deliberate defamation or harassment of others taking place off of school grounds, including, but not limited to, inappropriate use of the Internet.

2. Congregating on corners or in front of homes, thus blocking the sidewalk passage of others, or discarding papers or otherwise littering the property of others,

3. The use of unacceptable or vulgar language in any public area,

4. Rudeness or any act that demonstrates an attitude of disrespect toward others,

5. Throwing of any objects on school property.


Throughout the school day students are expected to conduct themselves in a manner that is respectful, courteous, and mindful of their own personal dignity and the dignity of all others with whom they may come in contact. 


If a student's conduct, language, or attitude is unacceptable, it will be brought to the student's attention. If the unacceptable behavior continues, a warning notice will be sent to notify parents/guardians of the school’s concern. If there is no improvement, a parent/guardian conference will be mandatory.


The Religious Education, Business Manager, and Development Offices are located in the main building.  Throughout the day visitors come in to these offices in order to conduct business.   Therefore, students must conduct themselves in a manner that reflects positively on themselves and on the entire school community.

USE AND POSSESSION OF ALCOHOL, TOBACCO, OTHER DRUGS AND/OR DRUG PARAPHERNALIA  


In accordance with the regulations of the Massachusetts Secondary School Principals Association and the Massachusetts Interscholastic Athletic Association (MIAA), the possession or use of alcohol, tobacco or any other illicit drug or drug paraphernalia is not allowed in school or at any school activity, whether or not that activity takes place on or off the school premises.

NOTE:
Possession of illegal drugs of any kind will result in the immediate referral of the student to the local police for whatever action they deem appropriate. Any student found to be distributing, or selling drugs (including alcohol or over the counter medication) during school time, at school events or on school property will be turned over to the local police and expelled.  


Students who consume alcoholic beverages and/or take any kind of illicit drug and/or abuse over the counter medication before attending school or any school function face severe disciplinary action. Likewise, students whose behavior is indicative of the consumption of alcohol or other drugs will also face disciplinary action, unless their behavior can be realistically attributed to something else.  


Parents/guardians will be contacted to come to the school or the location of the school event to take the student home. A subsequent parent/guardian conference will be held to determine whether a drug test will be required; the extent, if any, of the student's use of these substances; and the continued standing of the student at the school.


Students should be aware that school events include dances, proms, athletic events, fieldtrips, etc.

Special Note to Parents/Guardians 


Because the welfare of the students is of primary concern to the school administration, coupled with the fact that all Saint Clement Junior/Senior High School students are underage, the school will investigate and take whatever steps necessary when it is learned that alcohol or other drugs are being used by students off school grounds and at parties held at student's homes.


The improper use of alcohol is a national problem. Young people can fall victim to it if steps are not taken to educate and prepare them for its proper use. We fool ourselves if we think it is better to offer them a safe place to drink than it is to address the reasons why they feel compelled to drink in the first place.


No parent/guardian has the right to allow and encourage students to violate the law, no matter what misguided ideas they may have regarding the use of alcohol by minors. Parents/guardians do not have the right to allow alcohol to be served to children who are attending a party at their home. Parents/guardians who allow this to happen should be aware that they place themselves and their family in serious legal jeopardy.

Use of Tobacco Products and Penalties


Due to the fact that it is illegal for underage students to purchase tobacco products and because of health and fire hazards, the use and/or possession of all tobacco products by students is banned. The use of tobacco products is banned in or near the school building and church grounds, including the sidewalk areas and streets surrounding and adjoining the property of Saint Clement. Likewise, the use of tobacco products is banned at all school functions whether they are held on or off school property.

Violation of this rule will result in the confiscation of the tobacco products and:



1st Offense: 
Retention and $ 50.00 fine



2nd Offense:
Retention and $100.00 fine.


Subsequent offenses will result in a parent/guardian conference, and the student will face the possibility of serious disciplinary action including suspension and possible removal.

NOTE:
Student-athletes must take note of the MIAA regulations concerning the use of drugs and tobacco products and the penalties attached to their use. These rules are posted outside the athletic director’s office.

ANTI-BULLYING POLICY


The St. Clement community is committed to providing a learning environment that is safe and respectful for all students. Everyone in the school community has the right to feel free from any threat of bullying or harassment.  


Bullying is intentionally aggressive, hostile, or demeaning behavior, by a student(s) towards another student(s).  It is deliberately hurtful and usually repeated over a period of time. Bullying can include, but is not limited to, intimidation such as name calling, threatening, or ridiculing; social alienation such as shunning or spreading rumors; physical aggression such as assaults on a student or attacks on a student’s property; and any form of cyber bullying through the use of text messages, e-mail, or social networking websites.


Bullying and harassment will not be tolerated or accepted. Students who engage in any form of hostile behavior towards another student(s) will place themselves in serious disciplinary jeopardy. Their parents/guardians will be contacted to come to the school to take them home. A meeting with the administration will be set for the next day.  If it is determined that inappropriate conduct has occurred, we will see to it that corrective action is taken. These actions could include, but are not limited to, working with school personnel on more acceptable behavior; the recommendation of counseling; and/or disciplinary action where appropriate, such as suspension, expulsion, and/or court involvement.


All students at St. Clement will be informed what to do if they witness or feel that they are victim to a bullying incident. School staff will be familiar with the policy and respond quickly and sensitively to reports.

GUM CHEWING

The improper disposal of gum wastes a great deal of maintenance time. Students complain about gum getting stuck on their clothes and personal belongings. Over the years, many approaches have been tried. Banning gum seems to be the only way to avoid these problems.  Therefore, gum chewing is not allowed in the school building at any time.

 
Students who chew gum will be told to dispose of it properly. Students who continue to chew gum after being warned will be assigned the task of scraping gum off chairs, desks, etc. If after having had this experience they continue to chew gum, more serious disciplinary action will be taken. 

SEARCH AND SEIZURE


The courts have held that each school is charged with the responsibility of maintaining discipline and providing for the security of its students. Accordingly, the courts have upheld the right of the administration to conduct a search of a student’s person and belongings where a compelling cause for such a search exists.


Among the factors to be considered before a search is undertaken are:

1. The student’s age, prior history and school record,

2.
The prevalence and seriousness of the contraband in question (illegal drugs,


weapons, etc.),

3. The need to administer the search without delay.


Unless a delay in the search would result in what would be considered negligent conduct on the part of the administration, normal circumstances would dictate that parents/guardians be contacted and asked to come to the school prior to any search.


While awaiting the arrival of a parent/guardian, the student would be taken to a secure part of the building and kept under observation until the parent/guardian arrives. During this period of time the student would not be allowed to leave the room for any reason.

The following guidelines are to be followed whenever a student search is undertaken for any reason:

1.
The search is to take place in a private and secure area in the building, preferably in the presence of the student’s parent/guardian.

2.
The search will be conducted by a member of the administration, with another administration member present as a witness. If another member of the administration is not available, a teacher or staff member must be present during the search.

3.
For purposes of the search, the student will be asked to remove and hand over any hat, jacket, sweater, and outdoor clothing he/she may be wearing, as well as any bags, backpacks, or other carrying cases in the student’s possession at that time. All the articles found in these items will be inspected thoroughly during the search.

4.
The student will then be asked to remove all articles from the pockets of the clothes he/she is wearing and to turn the pockets out to verify they are empty.  If the student is wearing slacks or long pants, he/she will be asked to roll up the pant/slack legs so that the socks/stockings may be observed.  The student will also be told to turn down the waistband of the skirt, slacks or pants.

NOTE: 
The student will follow the procedures of the search as conducted by the administration. Under no circumstances will the student be asked to remove any article of clothing other than those outlined and suggested above. Also, under no circumstances will any member of the search team, or a parent/guardian if present, come into physical contact with the student while the search is in progress.  



If there exists a reasonable suspicion that contraband is secreted in a student’s locker, coatroom, school bag or coat, the administration may conduct an immediate search of the designated area/item, provided a delay in the search would be considered negligent behavior on their part.


If a compelling reason does not exist, then the search of these areas would be delayed until the parent/guardian has been contacted and comes to the school. While awaiting the arrival of the parent/guardian, the item/area would be secured. The student would also be placed under observation in a secure area.


The aim of these policies is not to invade a student’s right to privacy, but rather to protect the student and any other students from any kind of illicit behavior that may be harmful to the student and/or others.

WEAPONS AND EXPLOSIVES


Schools must be places where students are safe and free from fear. Therefore no weapons of any kind, no fireworks or other explosives, may ever be brought to Saint Clement Junior/Senior High School. “Weapons of any kind” includes guns, knives (including jackknives, pocket knives, packing knives, penknives, mail openers, etc.), brass or steel knuckles, and any other item considered to be a weapon in its natural state. (Fake weapons are not allowed as part of costumes, show and tell, or book report activities.)


Any student who brings a weapon or explosive device to school will be handed over to the police and will face immediate expulsion. Furthermore, any student with knowledge of the presence of a weapon or explosive device in school must immediately report that knowledge to the Main Office.

Students should also be aware that baseball bats, hockey sticks, etc. should not be brought to the school unless they are going to be used within the confines of the athletic program or some other sanctioned athletic activity which is under the direction of the school. Students who are members of teams outside of school must keep their equipment at home and not bring it to school at any time or for any reason. If an emergency situation presents itself, such as a student leaving for a special game or tournament directly after school, then the student must store the equipment in the Main Office during the school day.  The student may pick up the equipment when leaving the school and not before.

FIGHTING - INCITEMENT - HARASSMENT


As a Catholic school dedicated to the positions of nonviolence in the Gospel, we will not tolerate the use of any form of physical or verbal abuse and/or violence. It should be understood by all that physical abuse/violence is not limited to the act of fighting. It also includes engaging in activities specifically aimed at inciting another person or individuals to engage in fighting.  Trash-talking, baiting, malicious gossip, name-calling, cyber or telephone harassment, etc. are all activities that have the potential of inciting physical violence and, as such, will not be tolerated or accepted. Students who engage in any form of the activities listed above will place themselves in serious disciplinary jeopardy. Their parents/guardians will be contacted to come to the school to take them home. A meeting with the administration will be set for the next day, at which time a determination will be made as to the disciplinary action that will be levied. This disciplinary action may include suspension and possible expulsion.

Special Note to Parents/Guardians


Parents/guardians must monitor the use of the telephone and Internet at home.  Students who engage in harassing phone calls or e-mails of any kind are in violation of the law. Parents/guardians must assume responsibility for the actions of their son/daughter in this regard. All parents/guardians are strongly urged to address this matter with their sons/daughters. Parents/guardians should not turn a deaf ear when they hear their son/daughter participating in malicious gossip about another person. Likewise, parents/guardians should be positive role models for their children in this regard and limit any conversation about another person. The old adage, “if you can’t say something positive, don’t say anything at all,” is something we should all live by!


The school cannot be asked to assume responsibility for actions that take place within the home or off school grounds. When a parent/guardian complains to the school administration about alleged harassment of one student by another, it is school policy to give the complaining parents/guardians the phone number of the alleged perpetrator so that the parents/guardians can speak directly to each other. The complaining parent/guardian is also encouraged, when appropriate, to contact the phone company regarding harassment by phone as well as the police in order to file a formal complaint about the harassment that has already taken place.  

SEXUAL HARASSMENT


All members of the school community - administrators, teachers, staff members and students - are expected to conduct themselves at all times in a manner that is respectful of the dignity of themselves and others. Any language and/or behavior that is in any way demeaning of another individual or group of persons will not be tolerated.

SEXUAL PROMISCUITY AND PREGNANCY


The Saint Clement Junior/Senior High School community strongly encourages our young people to develop a healthy respect for themselves, their personal dignity, self-worth and the dignity of others. In an age when sexual promiscuity is encouraged by means of every form of advertising, commercial enterprise, TV, movies, song lyrics, etc., it is vital to call attention to the Gospel values of this Catholic Christian community. Saint Clement Junior/Senior High School does not accept the values of society that present sexual activity outside the bonds of marriage as being acceptable.


The decision to engage in sexual intercourse that may result in bringing a child into the world is a decision that should be made only by individuals who have the maturity, financial means, and real commitment to each other that will enable them to sustain, support and nurture that innocent life.  


The policies of Saint Clement Junior/Senior High School concerning teenage pregnancy are in keeping with those held by the Archdiocesan Office of Education. The situation of a Saint Clement Junior/Senior High School student being pregnant or fathering a child presents a difficult problem. The school must do everything possible to support and assist the student, while not giving the impression of condoning the behavior that has led to this unfortunate circumstance.


It is in the future best interest of the unborn child that these students remain in school and complete their education. The school can provide necessary emotional assistance to students, as they come to terms with the results of their poor judgment and lack of self-control. There is no benefit to compounding the difficulties they will face in the future by dismissing them from school.


However, it should be understood that, if at any time the student’s behavior, attitude, or demeanor reflects a complete disregard of Gospel values, the student will be asked to remove him/herself from this community.


The decision of the student to bring the child to term rather than to seek an abortion is to be commended; at the same time, disapproval of the student’s lack of moral values and personal integrity must be stated. To engage in an activity that may result in an innocent child being brought into this world is nothing less than extreme selfishness and self-absorption. Contrary to what the wider culture says, every child brought into this world is deserving of parents who are capable of providing the support and nurturing that is needed throughout a lifetime. Teenage parents, no matter how well meaning they are, simply do not have the personal awareness, commitment and judgment necessary to provide that kind of support and nurturing.  


The following guidelines must be observed, if the student wishes to remain as a member of this school community:

1.
No baby showers, collections of gifts or money, etc. will be allowed in school.

2.
The girl will be required to be in uniform at all times.  She will have to adjust her uniform skirt or slacks in accordance with her changing physical appearance.

3.
During the time the girl is absent from school due to the birth of her child, she will be held accountable for all work covered. She must make arrangements to get assignments from her classmates or the guidance counselor. Upon her return to class, she will follow the guidelines concerning make-up work. The girl’s parent/guardian would be wise to contact their local city or town to find out if tutoring services are available under these circumstances. This contact should be made well in advance of the baby’s expected birth date.

4.
The baby is not to be brought to the school or to any school function for any reason until after the girl has graduated from school.

RESPECT FOR PROPERTY 

All people have the right to feel safe and secure in regard to their possessions. Theft is always a serious offense and will result in severe consequences for any offender. “Borrowing” without permission is a kind of theft and is unacceptable behavior.


Furthermore, it is the responsibility of each member of the Saint Clement Junior/Senior High School community to demonstrate concern for the cleanliness, attractiveness and upkeep of the building and to protect it from vandalism. 


Deliberate defacing and/or damage to the building, books and other instructional materials belonging to the school, equipment, furnishings, or grounds is vandalism and, as such, will be suitably punished, and restitution will be required. Accidental damage must be reported immediately to the teacher in charge, who will then notify a member of the administration.


All students and teachers are required to share in the responsibility of maintaining the cleanliness of the classrooms and the building. Students and teachers should leave a classroom clean and ready for use by following classes. Papers should be put in the wastebaskets or recycling baskets.  Nothing should be left on the floor surrounding the area where the teachers or students were working.  Desktops should not be written on for any reason. Students who do vandalize desktops or the sides of desks, backs of chairs, etc. will be assigned the duty of cleaning the area they defaced and, if necessary, pay for the refinishing of the surface.


When students enter a classroom/lab and take their assigned seat, they should immediately report to the teacher in charge any writing or other damage that is visible. It will be the responsibility of the teacher who was present in the room during the previous period to find out the identity of the student responsible for the damage. However, if a student fails to report damage at the beginning of the class period, the student will by her/his failure to report the damage assume responsibility for cleaning and repairing the area.

Respect for Personal Belongings and Appearance


Because the school uniform identifies a student as being part of this community, it is expected that students take proper care of their uniform and personal appearance at all times. Defacement of shirts, uniform skirts, pants, etc. will be viewed as defacement of property and vandalism. In our view it does not matter whether the person responsible is the owner of the clothing or has permission from the student-owner. Similarly, “body writing” shows a disregard for appropriate personal appearance. These behaviors are unacceptable and will not be tolerated.

Homerooms


All students are required to share in the responsibility of keeping the homerooms cleaned.  Students will be assigned, on a rotating basis, to sweep, empty trash and wash down the chalkboards at the end of each day. All students will share equally in the responsibility of keeping the homeroom clean, and no student will be exempted from this duty.

Homeroom Cabinets and Bookshelves


No student belongings may be left in homeroom cabinets or on bookshelves, tables, etc.
Coatrooms


Coatrooms are only for coats, boots, and schoolbags or backpacks.  


Only those students whose homeroom adjoins the coatroom have the right to access the coatroom. Students are only allowed to go into the coatroom at the following times:

1.
At the beginning of the day,

2.
At the end of the day, or at the time of dismissal for a student leaving before the regular end of the day,

3.
At a time when specific permission of the homeroom teacher has been granted.


Students must enter the coatroom through the door within the classroom and not from the corridor door. Students who go into a coatroom other than their own, or go into their own coatroom at a time other than those listed above, will be subject to disciplinary action.


Students needing to get something from the coatroom at a time not designated must first get permission from the teacher in the classroom. Students may not leave books in the coatroom; these should be kept in the locker. Changing clothes in the coatroom is not permitted.

Lockers 

Saint Clement Junior/Senior High School is dedicated to providing security and safety for each student. To this end, the school provides students with lockers and reserves the right to check each locker.  Since the lockers are the property of the school, they and their contents may be inspected at any time by the principal or one of his designees when it is considered necessary, and therefore there should be no reasonable expectation of privacy.  

The school grants the students the right and responsibilities of locker use throughout the academic year. The locker should never be left unlocked, nor should the combination be given to any other student. The main purpose of student lockers is to store the student’s textbooks.  Whenever possible, valuables should be left at home. Valuables brought to school may be locked in the student’s locker, but the school is not responsible for valuables left in a locker.  Students may bring valuables to the Main Office for safekeeping.  

Students may not draw on or otherwise decorate the interior or exterior of the lockers with stickers, markers, etc.  

Students have specific times to be at lockers:  between the 7:30 and 7:45 morning bells, during homeroom travel times, lunch period travel times, and after school.

Any student failing to comply with this locker policy risks consequences, such as losing the privilege to use the locker (resulting in carrying all the books!)

Backpacks and School bags

Because times for locker use are built into the daily schedule, because the use of bulky backpacks creates maneuvering difficulties both in classrooms and in halls and stairways, and because faculty and staff cannot monitor the contents of bags, no backpacks, schoolbags or tote bags may be carried during the school day. (Girls may carry a purse with length and width no bigger than an 81/2 x 11 sheet of paper.) Backpack, school bag and tote bag use is restricted to transporting books and supplies to and from school. These bags are to be stored either in the student’s locker or in the homeroom coatroom (but no access to the coatroom without the homeroom teacher’s permission is permitted during the school day). 

RESPECT FOR THE USE OF THE CHURCH


The proximity of the church to the school demands, out of respect, an attitude of quiet reverence. The church wall should not be a meeting or congregating place. Noise from such congregating distracts those who are in the church. Students should be mindful of their voices, language and behavior at all times, but especially when walking near the church when a funeral or other service is taking place.

Behavior in Church


All students, regardless of their religious affiliation, will be required to attend school services that are held in the church. All are invited to participate fully in the celebration and are asked to maintain an attitude of quiet reverence and respect. Non-Catholic students will not be required to actively participate in a manner that is contrary to their personal religious traditions.


All students are reminded that the church is an area set aside for prayer, quiet reflection and reverence. Talking, fooling around, and disruptive behavior of any kind will not be tolerated and will subject the student to serious disciplinary action.

LUNCH PERIOD – EXPECTED BEHAVIOR


All students are required to eat their lunch in the cafeteria. Students have the option of bringing their own lunch or buying lunch from the cafeteria service. Students are forbidden from ordering lunch and having it delivered to the school by any outside vendor. Parents/guardians are requested not to deliver student lunches to school later than the second homeroom period (9:34-9:39) because the Main Office is already too busy with other responsibilities. 


In order to provide the teacher on lunch duty an unobstructed view of all students in the lunchroom, students must remain seated at their table except when:

1 Going to purchase food,

2. Going to the soda or juice machines to make a purchase,

3. Going to the lavatory,

4. Emptying and disposing of soda and juice bottles/cans,

5. Moving to another seat to talk with other students.

Students may not stand around in the hallway outside the lunchroom or in the corridor outside the lavatories. Failure on the part of an individual student or group of students to cooperate with these policies will result in the student(s) being required to eat their lunch in another area under more stringent supervision.


Prior to the end of the lunch period, each student will be required to remove any papers, wrappings, unfinished food items, etc., and dispose of them in the trash bags that are secured to the end of each table. These simple acts of courtesy will leave the lunch area ready for use by others.  

NOTE:  Soda and juice bottles/cans are to be emptied at the sink, and the empty bottle/can is to be placed in the barrel provided. Under no circumstances are bottles/cans to be placed in the trash bags containing food items and wrappings.

Soda and Juice Machines


Students may use these machines before and after school and during their regular lunch period. Students must make sure they dispose of their empty bottles/cans in the barrels provided.  All bottles/cans should be completely emptied before they are put in the barrels.

Food and Beverages


Eating food (including candy) and drinking beverages is permitted only within the confines of the cafeteria. Students may not carry opened drink bottles or cans with them outside the cafeteria. Students may not bring food or beverages into any classroom. Students will be not allowed to take a drink of water/soda/juice during class time or during either homeroom period.  Students in violation are subject to retention and/or other disciplinary measures.


On occasion the Yearbook Committee, Student Council, National Honor Society or other groups will sponsor a Breakfast Program or Snack Program:

Breakfast:
7:00 a.m. - 7:30 a.m.

Snacks:
2:30 p.m. - 3:00 p.m.


Breakfast and the afternoon snack program will take place in the cafeteria when offered. Students will be held responsible for cleaning up after themselves if they choose to participate in these programs.

NOTE:
Food, candy, gum, beverages etc. are never to be brought into the gym or gym area. Students and/or teams who violate this policy, will lose the privilege of using the gym.

DRESS CODE AND PERSONAL GROOMING


The school is the student's place of learning. Therefore it is expected that dress and personal grooming be in good taste, appropriate for academic work, not distracting to teachers or other students, not controversial, and consistent with safety standards.


All students are expected to be in complete uniform at all times unless an official announcement from the Main Office has been made that a relaxed dress code is in place. Students must be in full uniform by 7:45 a.m. or, if tardy, upon arrival to school.
The dress code for grades 7-12 is as follows.

Boys

Shirts*:
A long or short sleeve polo shirt (white or maroon) with school logo is required.  Students may wear the mock turtleneck shirt, either alone or under the long sleeve polo shirt. (The mock turtleneck shirt may not be worn under the short sleeve polo shirt.) Students may wear the maroon school sweater over any uniform shirt (but not without a shirt). If a tee shirt is worn under the polo shirt, it must be all white. Shirts must be the appropriate size and be worn fully tucked in at the waist so that the belt shows.

Pants:
Dress pants, gray or khaki (Docker™-style) with finished hem worn with a black or brown belt at the waist are required. Corduroy pants are not acceptable. Jean style or cargo pants, leg pockets, cut cuffs, leg slits or fringe on pants are forbidden. 

Shoes:
Solid, neutral (i.e. black, brown, tan) color tie or loafer style dress shoes worn with socks are required.  Boots or boot-style shoes such as Doc Martens™ are forbidden.

Girls

Shirts*:
A long or short sleeve polo shirt (white or maroon) with school logo is required.  Students may wear the mock turtleneck shirt, either alone or under the long sleeve polo shirt. (The mock turtleneck shirt may not be worn under the short sleeve polo shirt.) Students may wear the maroon school sweater over any uniform shirt (but not without a shirt). If a tee shirt is worn under the polo shirt, it must be all white. Shirts must be the appropriate size and be worn fully tucked in at the waist so that the belt shows.

Skirts*:
Gray uniform skirt, A-line or kick-pleat style, or slacks (see below) are required. Skirt waistbands may not be worn rolled up.

Slacks:  
Gray or khaki dress slacks, (Docker™-style) with button waist, zipper and finished hem, worn with a black or brown belt, are required.  Jean style or cargo pants (leg pockets, patch pockets); pants with cut cuffs, leg slits or fringe; or Spandex slacks or leggings are forbidden. 

Shoes:  
Solid, neutral color (i.e. black, brown, tan) tie or loafer style dress shoes (closed heels and toes, with heels and soles not more than 1¼” in height) worn with solid color (navy blue, maroon, white, black or gray) knee socks ending below the knee, or navy blue, maroon, white, black or gray solid color panty hose are required. Fishnet or other pattern hosiery is not allowed. Platform heels and soles (because of the danger to the girl or others when going up and down stairs), sandals and boots or boot-style shoes such as Doc Martens™ are forbidden.

NOTE: Skirt length must extend past the tip of the fingers when arms are placed at the student’s side. Miniskirts and skirts that come to mid-thigh will not be allowed in school. The dress slacks must not be tight or form fitting around the legs.  

Gym Clothing Required for Grades 7-9

NOTE:
Students in grade 9 change into their gym clothes in the lavatory during their lunch period. Students in grades 7 and 9 will wear their gym uniforms to school on gym days.

Sneakers

Sweat socks

Maroon/gray colored sweat pants or shorts – must be loose fitting (no spandex)

School logo T-shirt*

*Order from Collegiate House, 1935 Revere Beach Parkway, Everett, MA 02149, 617-389-9047

Cold Weather

Between November 1 and April 1 students may were sweatshirts with the St. Clement logo. These sweatshirts must be clean, in good condition and may not have hoods or front pockets.

Not Permitted (For All Students)

Students may not wear jackets, hats and scarves of any kind. They must be left in the coatroom or locker at the beginning of the day. Headscarves or headbands may not be wider than two inches and must be solid color. Hats worn during the day will be confiscated and not returned. Any shirt worn under the uniform shirt must be white and may not have pictures or slogans that show through.

Students Out Of Dress Code Without Permission

Students out of dress code will not be allowed to attend classes until they are in compliance with the dress code. Students have the option of contacting a parent/guardian to bring in the item of clothing that is missing, or they may go home with a parent/guardian to adjust their appearance. In both instances the student will be held responsible for the time missed due to their lack of responsibility. It is the responsibility of the student, not the parent/guardian, to make sure that all parts of the uniform are clean, in good repair and ready to be worn. Chronic dress code violations will result in further disciplinary action.

Personal Grooming

Students, out of concern for their own personal dignity and appearance, must make sure that their clothing is clean, ironed, in good repair and properly fitted all times. As stated earlier, both writing on clothes and “body writing” are prohibited. Students who do not follow these guidelines will be in violation of the uniform policy.

Makeup, hair length, hair color, hairstyle and jewelry should be appropriate for an academic setting. Hair color must be of a tone and color found naturally in hair. What is acceptable for eveningwear at dances, parties, etc. is not necessarily appropriate and in good taste for school. “Fad dressing” is not permitted. The administration reserves the right to require students to adjust their appearance.

Makeup, combs, mirrors, perfume, hand lotion, etc. may not be used except in the lavatory.

Body Piercing and Tattooing

Students are allowed to wear pierced earrings. Students may not wear a piercing on any other part of the body other than the ear lobe. In addition, discretion should also be used as to the number of earrings worn. Students may not wear nose rings, eyebrow rings or any other form of body piercing while in school. Any violation will result in the student being asked to remove the ring and place it in the office for the remainder of the day. Parents/guardians should be aware of the medical problems that can develop relative to the practice of piercing.  

At no time during the school day may tattoos be visible. Students with tattoos must keep them covered with proper uniform clothing (long sleeves, long pants, etc.) Any violation will result in the student being removed from class until in proper dress code.

Permission to be Out of Uniform

If a legitimate reason presents itself and a student needs to be out of uniform on a regular dress code day, the student must submit a written request for permission on the day before the student wishes to exercise this privilege. The Main Office will notify the student if permission has been granted.

Students with permission to be out of dress code must be in clothes that are appropriate. It is expected that this permission would be used for “dressing up” rather than for “dressing down.”

Tag Days

Periodically throughout the year, student groups sponsor tag days in order to raise funds for different causes. The cost is usually $1.00, depending upon the activity. These tag days allow students who choose to participate the opportunity to wear clothes other than their uniform to school. At no time is it appropriate for students to wear torn or ill-fitting (skin tight) clothes or clothes that are more suited for a beach environment.

The following guidelines are to be followed:

1. Clothing must be clean, in good repair and appropriate for school. No tee shirts with offensive slogans (or with slogans that promote the use of drugs or alcohol.)

2. Jeans and shorts, if they are worn, must be clean and properly fitted (no short-shorts or pajama bottoms allowed).

3. No flip-flops will be allowed.

4. Regular blouses and shirts must be full length and properly fitting. No tank tops, midriff shirts, halter-tops, spaghetti straps or shirts with low necklines are permitted.  

5. Jackets, coats and hats are not to be worn in the building.

6. No sunglasses, scarves or other head apparel are allowed during school hours.

7. Tattoos must not be visible.

Any student wearing unacceptable clothing will be taken out of class until appropriate clothing is brought to school and the student has changed into the appropriate clothing.

FIELDTRIPS AND DAYS OF RECOLLECTION


Fieldtrips and days of recollection (retreat days) are to be considered as an essential part of the regular school curriculum; guidelines for tag day attire apply for these days.  All students will be required to participate. These events are planned well in advance, and students receive prior notice.  Students should make appropriate adjustments to their work schedules in order to attend these required functions.


All school-sponsored fieldtrips, even those planned for after school hours or weekends, will require a permission slip to be sent home for a parent/guardian signature and approval. This will be done at least one (1) week prior to the day the event will take place. (This allows time for verification of signatures.)


Students who do not return a signed permission slip, or who turn in a slip with a forged signature, will not be allowed to participate in the event. These students will be assigned work to do and will remain in the school until the end of the regular school day under the direction of the Main Office. In the case of forgery of a signature, the student will also face disciplinary action.


Students who have demonstrated an inability to cooperate with staff members and lack self-discipline will be restricted from participation in fieldtrip activities. These students will report to school at the regular time and will be assigned work that must be completed while the other students are out of the building.

VACATION TRIPS

At times, Saint Clement Junior/Senior High School sponsors educational trips during school vacation periods or other times during the school year. Only those trips approved and sanctioned by the Main Office will be considered official school trips.


Students, parents or other groups may not plan student trips using the name of any of the Saint Clement Parish Schools without the permission of the school. Any group of students or parents/guardians who use the name of the school when organizing these trips without the school’s permission place themselves in grave legal jeopardy. Such participation, no matter how limited, can lead to real legal responsibilities and liabilities the school cannot and will not assume


Parents/guardians should be advised that any of these trips planned by students or by other parents/guardians are trips that are not sanctioned by the school. School personnel will not be chaperoning students, and the school will not be held liable for the unsupervised activities of students who go on these excursions.

LAVATORIES


Students who need to use the lavatory during class time must first report to the class and obtain permission from the subject teacher, then sign the log book before leaving the room. They must also carry the room hall pass with them.


If a student regularly requests to leave the room during the same class or during the same time period each day, it is within the discretion of the teacher to call into question this request. If there is a medical emergency or a substantiated reason why a student should be allowed to leave a classroom repeatedly, this reason must be communicated by the parent/guardian to a member of the school administration. The administration will then communicate with the teachers and notify them that the student is to be granted permission whenever necessary. If no communication has taken place and a pattern develops, or if it appears that a student is requesting to use the lavatories an exceptional number of times during the day, parents/guardians may be asked to submit a doctor's note to document the necessity. This will eliminate any embarrassment caused by questioning the student. During the lunch periods, students have sufficient time to take care of their personal needs. Therefore, students will not be allowed to use the lavatory, except in the case of emergency, during the class periods immediately preceding and following the lunch period.

CORRIDOR PASSES 


Students are not to leave a class, study hall or the library without first receiving permission and a corridor pass from the teacher in charge. During class time, if a student is found anywhere in the building without a pass, he/she will be liable for disciplinary action. This also applies to a student found in an area of the building not specifically covered by the pass. Example: A student has a pass to go to the library and is found on the bottom floor of the building.

Corridor Pass - Late For Class


If a student is late leaving a class for a valid reason, the student must obtain a pass from the teacher in charge of the room they are leaving in order to be admitted late to their next class. Teachers will only issue this pass if the student has a valid reason for remaining in the class for an extended period of time after the bell. Students should be aware that the Main Office staff will not provide them with a pass unless they were, in fact, in the Main Office for some legitimate reason. Students are to give the pass to the teacher in charge of the class they are reporting to immediately upon entering the classroom.


Students who arrive late to a class without a note from their preceding teacher will be assigned a retention period by the teacher of the class they are late in attending.

LIBRARY AND LIBRARY PASS

The purpose of the library is to provide an atmosphere for reflective study, research and enrichment activities. All students are welcome to use the library and its resources provided they demonstrate a willingness to maintain behavior that is suitable for a library. Students who disrupt others will forfeit the right to use the library.


A library pass list is required for admission to the library. The subject/study hall teacher must list all the names of the students who wish to go to the library and sign the list directly under the last student’s name. After the teacher has signed the library pass list, no other student names may be added. The librarian will only admit those students whose names appear above the teacher’s signature. If more students’ names need to be added, the teacher must make a new list.

CARS AND PARKING


Due to the lack of parking spaces available, students are strongly discouraged from driving to school unless it is an absolute necessity. Students who must drive to school must park on the school side of St. Clements Road or along Boston Avenue. Students may not park in the schoolyard or grotto areas. Cars parked in the schoolyard or grotto areas that do not have a parking permit displayed on their rearview mirror will be subject to towing at the owner’s expense. 


Members of the Saint Clement parish community who will be parking in or around the Saint Clement Junior/Senior High School property during school time are required to register their cars in the Main Office. They will be issued a parking permit that is to be visibly displayed on the rearview mirror. This permit must be returned to the Main Office at the end of the year.

NOTE:  The Saint Clement parish community includes the faculty and staff of both schools, the rectory staff and priests and staff members of any office located on the property.


Everyone is asked to enter the parking area by way of St. Clements Road and to exit the area on the Boston Avenue side of the building.


Student parking is restricted to the following areas:

1.
The right (school) side of St. Clements Road,

2.
The right side of Boston Avenue (across the street from the school), 

3.
Any of the surrounding streets provided the car has the appropriate parking sticker purchased from the cities of Medford or Somerville.


Parents/guardians and students should be aware that the left side of St. Clements Road, (the side across from the school) requires a special residential parking sticker. Anyone who parks on the residential side of St. Clements Road without the proper sticker from the City of Medford will be fined $50.00 and the car will be subject to towing without notice.


Students should also be aware that many of the streets that surround the school require residential parking stickers and that any cars without the sticker are routinely ticketed and towed.


The privilege to drive to school will be revoked if the student does not heed the restrictions relative to parking or if the student does not handle the car in a responsible manner. Student drivers should remember that they are in a school zone. Excessive speed or recklessness of any kind will not be tolerated. Students are also warned concerning the overcrowding of cars and the failure to use proper safety measures such as seatbelts.

FIRE DRILLS


Fire drills will take place periodically during the school year. Directions for exiting the building are posted in each of the classrooms and offices within the building. In order to ensure quick and safe exiting, it is essential that students refrain from talking and proceed quickly and in an orderly fashion to the assigned meeting area. 


Once students have reached their designated meeting area outside, they should report to their teacher who will be taking attendance. It is important that students remain with their class so that an accurate attendance may be taken at this time. Teachers are immediately required to report any missing students to a member of the administration.


While outside, students are to stand quietly, remain with their class and await further instructions.  Students and teachers should remain outside until the entrance bell is rung indicating that it is safe to reenter the building.

Fire drills are conducted for the safety of all members of the school community. During these drills, it is important that students conduct themselves properly. Students who exhibit improper behavior will face disciplinary action.

INJURY AND ACCIDENTS


Students and teachers are required to report immediately all accidents to the Main Office, whether or not personal injury has occurred. Any personal injury that occurs anywhere on the school property must also be immediately reported to the Main Office.  Students will be asked to fill out an accident report.


Regardless of the seriousness of the injury or accident, parents/guardians will be notified and the decision will be made as to whether or not the student is to return to class. If the student is to be dismissed, the parent/guardian must follow the guidelines regarding school-time dismissals.

INSURANCE


All students who take gym and/or participate in the school’s athletic program must take out the required school insurance. If a parent/guardian refuses to take out this insurance, a special waiver form must be signed by the parent/guardian indicating that they assume full responsibility for any costs not covered by their personal insurance.  

NOTE:
All members of the football or hockey teams must take out the special catastrophic insurance that is required for those sports. This special insurance may not be waived.

STUDENT ACTIVITIES AND SERVICES

ATHLETICS


Through the principal of the school, Saint Clement Junior/Senior High School is a member of the Massachusetts Interscholastic Athletic Association (MIAA). A copy of the rules and regulations of the association is available in the athletic director’s office.


All students (junior high students are eligible) participating in the athletic program (including cheerleading) must purchase the required form of school insurance or submit the required waiver. The football and hockey teams have a special form of insurance that is required and may not be waived.


The parents/guardians of each student-athlete are held responsible for the safekeeping and maintenance of the uniforms and equipment issued to the student. Any student who fails to return uniforms and equipment at the time requested will be billed for the replacement cost. This additional financial burden may preclude a student from taking midterm and/or final exams until either the equipment is returned in proper repair or the bill for replacement has been paid.


Students who participate in the athletic program are required to pay a user's fee for each sport they choose to participate in during the school year. The fee becomes payable on the day the uniforms and equipment for the sport are issued to the team.


It is the responsibility of the athletic director, Booster Club and team members to raise funds for all aspects of the athletic program. All students attending the high school pay an athletic fee as part of their general class fees.  


In keeping with the policies of the MIAA, all members of the Saint Clement Junior/Senior High School athletic program (students, coaches, assistant coaches, etc.)  must maintain high standards of conduct both on and off the playing field.


The student-athlete will face a two-game suspension (for the first offense) for each of the following reasons:

1.
Being ejected from a contest by a league official,

2.
Unsportsmanlike conduct before or after a game, either here at school or at another school.  

If a second offense occurs, the student-athlete faces the possibility of being removed from the team.  

The student-athlete will be removed from the team if any of the following occur:

1.
Use of drugs and/or any banned substances including alcohol and tobacco products before, during or after any contest and throughout their individual sport season;

2.
Vandalism of buses, locker room, weight room or gym facilities;

3.
Willful destruction of any athletic equipment issued to the student.


Any student who is responsible for the willful destruction of athletic property, buses and/or equipment shall not be allowed to participate in the athletic program and will also be held responsible for the cost of replacing or repairing any items that have been damaged. If the person responsible for damage does not speak up and accept responsibility, then the members of the team will be held responsible, unless they are willing to come forward and name the individual responsible for the damage. School policy assumes that failure to name the responsible individual is an admission by the team that they are willing to accept blame and bear the full financial costs and responsibility of restitution.

EXTRACURRICULAR ACTIVITIES


All students are encouraged to participate as much as possible in the extracurricular activities and clubs offered each year. These activities and clubs allow students to exercise leadership skills, while at the same time learning how to work in a cooperative manner with others.


In keeping with the philosophy of Saint Clement Junior/Senior High School, these programs are committed to the physical, emotional, social and mental development of the participants. They are an extension of the values and ideals developed within the instructional program, and they are an integral part of the school’s commitment to assist the student’s development as a whole and complete person.

ABSENCE AND PARTICIPATION IN EXTRACURRICULAR ACTIVITIES INCLUDING ATHLETICS


Students who are absent from school, suspended in or out of school, or sent home sick on the day of any school activity ,or day immediately preceding any weekend school activity, will not be allowed to participate in that event or activity.


Students who come to school late because of sickness or an approved appointment or students who are dismissed for an approved appointment may participate in extracurricular activities provided they are present for 5 of the 7 class periods.

INELIGIBLE FOR PARTICIPATION - EXTRACURRICULAR ACTIVITIES AND ATHLETICS


A student will automatically become ineligible to participate if a failing grade (E or F) is received in more than one (1) subject.


In addition, any student who receives a one (1) in conduct will be required to meet with the academic review board. This board will make the determination as to whether or not the ineligible status should be applied to this student. Prior to the time the board meets, the student will maintain a provisional status of eligibility. The board will schedule a meeting within one cycle of the school schedule rotation beginning the day following the distribution of report cards.


Excessive tardiness may also result in athletic ineligibility.

Ineligible Status Applied


Ineligibility goes into effect on the day the report cards are issued or, in the case of

a student brought before the academic review board, on the day the meeting is held and the decision to apply ineligibility is made. The ineligible status remains in force until the next report card is issued.  


Academics must be the first priority for all students. Participation in extracurricular activities, clubs, sports, etc. calls for a substantial commitment of time and energy.  Students should take this into consideration before over-committing themselves to too many activities.  


The athletic director and the moderators of all clubs and activities are responsible for checking the eligibility of their students once report cards are issued. Members of all teams, clubs and activities are likewise responsible for communicating their status to their moderator or coach.

NOTE TO ATHLETES:  
Participation in a sporting event when ineligible will result in forfeiture (MIAA Rules and Regulations).  This ruling applies not only to grades but also to rules concerning absence.
Academic Review Board


The board will consist of the principal, assistant principal, guidance counselor, the athletic director in the case of a student-athlete, the moderator of any organization in which the student may exercise a leadership role, the moderator of any organization to which this student belongs that requires a specific code of conduct, such as the National Honor Society and Student Council, the teacher(s) who assigned the conduct mark resulting in the question of eligibility, and one (1) additional teacher to be chosen by the student.


The purpose of the board is to solicit information from the teacher(s) and the student in order to ascertain whether or not the ineligible rule should be applied or whether there are circumstances involved that should be considered. It is not the purpose of the board to question or in any way intimidate a teacher regarding marking policies or the criteria utilized when assigning a conduct grade to their students. It is the responsibility of the board to maintain an atmosphere of fairness to both the teacher(s) and the student in question.

SENIOR HIGH NATIONAL HONOR SOCIETY


Membership in the Ancora Chapter of the National Honor Society is a privilege that is bestowed on students who exemplify the required characteristics of the Society.


Students are evaluated on the basis of how well they demonstrate the characteristics that are set forth in the bylaws of the National Honor Society. These characteristics include leadership, character, service and scholarship. The Society holds these qualities in high esteem and requires clear evidence of them in every member.


To be considered for membership, candidates must first meet the minimum GPA requirements for their respective grade levels. As students progress through their high school years, the GPA requirements become more restrictive.


Students who aspire to membership in the Ancora Chapter of the National Honor Society must also demonstrate clear evidence of Christian morality, integrity, responsibility, diligence, dependability, friendliness, moral conviction, intellectual curiosity, and active participation in the life of the school.  Students who have met the minimum GPA requirements and have responded in writing to their “consideration letter” are selected to receive invitations to membership on the basis of faculty evaluations of their “leadership, character, service and scholarship.”


Invited students must then respond in writing to indicate their desire for membership and their willingness to live up to National Honor Society standards. These standards of leadership, character, service and scholarship are evidenced by the behavior and attitude exemplified by the student in regards to punctuality, adherence to dress code and other school policies, respect for all members of the school community, respect for school property and for the reputation of the school.  (Any violation of the national standards for membership by an inducted member of the Ancora Chapter will be subject to disciplinary actions based on the national guidelines.) Members of the Ancora Chapter of the National Honor Society must demonstrate both a willingness to reach beyond minimum standards and a willingness to call others to do the same.

SENIOR HIGH STUDENT COUNCIL


Membership in the student council is an honor that is bestowed on students by their peers.  As the elected student leadership in the school, council members are expected to demonstrate within their lives a commitment to integrity, responsibility, service to others, diligence, respect for themselves and respect and friendliness toward all members of the school community. They need strong moral conviction in order to stand up for what is right, even when what is right is not what is popular.


Membership in the student council is limited to:

1. The four senior officers,

2. The four class officers from each grade level, and

3. The two councilors-at-large from each homeroom. 

Unless they are meeting in executive session, all student council meetings are open to all students. Students are strongly encouraged to participate in these meetings and to share with the council members their insights and ideas for programs and activities that would bring enrichment and life to the school.

NOTE:  
All the policies relative to eligibility apply to student council membership. In addition, council members must adhere to the specific policies outlined and distributed to all members.  In the event a council member does not maintain the required eligibility status, he/she will be removed and an election will be held to fill the position.
DANCES/ACTIVITIES

Senior High:


All school dances/activities conducted by the high school are private; there is no open admission.  Regular dances run from 7:30 p.m. - 11:00 p.m. The following guidelines must be observed:

1.
All tickets, including guest tickets, must be purchased in school. No tickets will be sold or held at the door for anyone.  

2.
The doors will open at 7:15 p.m. for admission and will close at 7:45 p.m. No one is admitted after 7:45 p.m. unless the late arrival has been previously cleared through the Main Office and written documentation has been obtained to substantiate the need for late arrival. Students are required to sign in at the time of admission.

3.
No one may leave early unless the parent/guardian has provided the school with a note for an early departure. This note must be brought to the Main Office before the end of the school day on the day the event is held. Without the note, the student will not be allowed to leave unless the parent/guardian comes to the school and signs the student out.

4.
Students who are granted permission to leave the dance/activity early will not be readmitted to the dance.

5.
If a student has used and/or appears to have used (based on chaperone observation of his/her behavior), or is found to be in the possession of, alcohol or any other illicit drug or drug paraphernalia, the student’s parent/guardian will be contacted and required to come to the school, or send another responsible adult to the school, to bring the student home. If school personnel are unable to contact the parent/guardian, the person listed as the emergency contact on the student’s emergency card will be contacted.

NOTE: 
Subsequent to this a parent/guardian conference will be required, the student will face disciplinary action, which will include the loss of the privilege of attending the remaining dances for the school year, including all proms and semi-formals that may be scheduled.
6.
Students in charge of planning a dance/activity must secure a minimum of four faculty members, excluding the administration, to act as chaperones for the dance. Teachers acting as chaperones must be present before the doors open at 7:15 p.m. and must remain until the last student leaves. If a chaperone must leave early or arrive late, they must secure a replacement to cover the period of time they will be unavailable. The teacher(s) in charge will assign all chaperones to specific duties and areas of responsibility for the duration of the dance and the cleanup period after the dance.

7.
Depending upon the number of students who attend a dance/activity, the presence of a police officer may be necessary. Police details must be secured from the Medford Police Department at least 24 hours in advance.

8.
In order for a dance/activity to be held, 100 students (including guests) must be signed up and paid for by noon on the day before the dance/activity is to be held. This will allow time to arrange for a police detail if the dance/activity is held and to return money and contact the DJ in the event the dance/activity is not held.  

9.
It is the responsibility of the student officers and the moderator(s) of the group sponsoring the dance/activity to arrive at the dance by 6:30 p.m. in order to allow time for the DJ to set up and to ready the hall and sign-in area prior to the time the doors are opened for general admission.

10.
Students must be mindful of their conduct, language and general behavior when coming to and leaving the dance/activity. Students must take care not to cause any disturbance to the residents of St. Clements Road.

11.
During the dance/activity, the music played must be kept to a level that contains the sound within the building.  

12. The moderator(s) is to inform the DJ that music that contains foul language or music that is commonly used to evoke inappropriate dancing is not to be used.

Junior High:  Whenever dances are scheduled, directions will be given by the homeroom teacher within one week of the dance.

Invited Guests – Senior High Only


Although all dances/activities are private in nature, senior high students are allowed to bring one (1) student guest to the dance/activity, provided the dance/activity is a general dance/activity and not one that has been restricted to members of a particular class or organization.


The following guidelines must be observed in regards to the student-guest:

1.
Students who voluntarily leave, or students who were asked to leave Saint Clement Junior/Senior High School, may not be guests at any dance or other function held at the school. In both instances these students either did not want to be a part of the Saint Clement Junior/Senior High School community or, in the case of those who were asked to leave, could not conduct themselves in keeping with Saint Clement Junior/Senior High School policies.

2.
The guest ticket must be purchased within the timeframe noted earlier. No tickets will be sold at the door.

3.
Guest tickets are not transferable to another student or to another guest. Only the person named at the time the ticket is purchased will be allowed entrance.

4.
The student-guest and sponsor must enter the dance/activity at the same time. Neither party will be admitted without the other, unless the student-guest has decided not to come.  In this case, the sponsor informs the teacher in charge, when signing in, that the guest is not coming.

5.
Students may only sponsor a guest who is a personal friend. Students may not sponsor a guest for another student. If a student sponsors a person unknown to her/him, the student may lose the right to attend future dances.

6
Student sponsors should make sure their guests understand that they will be required to follow Saint Clement Junior/Senior High School policies while attending the dance/activity. Likewise, they will be required to follow school policies regarding the times for admission and departure from the dance/activity.  

NOTE 
Students who sponsor a guest should be aware that they will be held responsible for the action and behavior of their guest both at the dance/activity and when leaving the dance/activity. Anyone unsure whether or not to risk it, probably shouldn’t sponsor the person. Remember it is the Saint Clement student who will be held responsible!

CAMPUS MINISTRY

It is the responsibility of the Campus Ministry Office to oversee and coordinate the religious services provided to the students in the school. Throughout the church year, prayer services, liturgies and celebrations of the Sacrament of Reconciliation will be planned for the school community.


In addition, each year 8th graders and all senior high students take part in a day of recollection (retreat day) under the direction of the campus minister. 

NOTE 
These days of recollection are extremely important to the building of community, support and understanding within each grade level. Student attendance on these days is required and is not optional. Students who are absent on these days will be required to substantiate the reason for their absence.

SENIOR HIGH OUTREACH MINISTRY PROGRAM/SERVICE HOURS

Because the Gospel calls us to action, the St. Clement Junior/Senior High School community is, by its very nature, committed to service. It is the responsibility of each member of the community to contribute toward the development of a climate and spirit of community that fosters the Gospel values of service to others.


All members of the community - students, faculty, administration and staff members - must take seriously their responsibility to affirm, support and encourage other members of the community in their personal efforts to live out the message of the Gospel.

The Campus Ministry Office coordinates the Outreach Ministry Program. All students will be required to perform a minimum of ten hours each year in order to meet their graduation requirements in religion.  Student must have their projected service program approved by the campus minister prior to beginning any program. Upon approval a form will be sent to the supervisor of the program.  

SENIOR HIGH GUIDANCE SERVICES

Testing Program


Each year the school coordinates and oversees the following testing program:



Grades 7 and 8
Week in March TBA






Standardized Testing



Grades 9 and 10
N.E.D.T.  (10/13/10)




National Educational Development Test



Grade 11
P.S.A.T.  (10/13/10)




Preliminary Scholastic Aptitude Test



Each year the school assists students to register for the S.A.T. (Scholastic Aptitude Test & Achievement Tests). SAT test dates for 2010-11 are Oct. 9, Nov. 6, Dec. 4, Jan 22, March 12, May 7, and Jun. 4. Students must meet with the guidance counselor to arrange registration for the S.A.T. In general, students should be prepared to register at least one month in advance.

College Fairs

All students are given the opportunity to explore, through a wide variety of resources and materials, their individual educational goals. Some of the resources available to students include: interest inventories.


Juniors and seniors attend college fairs that provide students the opportunity of meeting directly with college representatives and, in most cases, members of the admissions department for these colleges. 

Financial Aid and Planning Night


Each year, to assist families as they begin the college financial aid process, a financial aid night is sponsored. Financial aid applications as well as other important related materials are distributed at this meeting. A speaker from a local college/university financial aid office conducts the evening, explaining and reviewing the entire application process and providing guidelines for answering questions on the application. By the end of the evening, parents/guardians have completed a practice financial aid application that can be used as a guide when completing the real application.  Parents/guardians of senior students are strongly encouraged to attend.

Personal Counseling


Intervention is provided as needed. Personal conflicts requiring specialized therapeutic assistance will be referred to appropriate community agencies. Appropriate communication with the outside agency will be maintained in order to provide for the needs of the student and the needs of the general school community.


The guidance counselor provides an environment where students feel comfortable expressing their concerns. Although the confidentiality of personal communications to guidance counselors is not protected under the law, the guidance counselor does respect the student’s rights in an ethical fashion, only discussing information with the appropriate educational administrator when necessary (particularly in cases where students may be in danger of hurting themselves or others). Guidance counselors are “mandated reporters” – required by Massachusetts law to report cases of known or suspected abuse to the Department of Social Services.
GENERAL STUDENT SERVICES

Peer Tutoring  (see Page 10.)

Weekly Progress Reports


Weekly Progress Reports are not the same as the scheduled quarterly academic interim reports noted for distribution on the school calendar. These individualized reports are issued upon the request of the parent/guardian and will be issued directly from the Guidance Office every Friday.  

Parents/guardians who have asked for these reports are expected to monitor this information carefully and to take action on any recommendations made by teachers.  Parents/guardians must follow through and contact the school if the progress report does not come home.  

The Guidance Office will not continue to monitor a student with these progress reports if the parent/guardian does not hold the student responsible. These reports will be stopped if the parent/guardian has not taken steps at home to ensure that the student is spending an appropriate amount of time doing homework and putting in extra study time.

DISCIPLINARY MEASURES

 DISCIPLINARY REFERRALS


Disciplinary referrals will be sent by the teacher or a member of the administration

to the parent/guardian of the student when an event of a relatively serious nature or a repetitive disciplinary incident/problem occurs involving the student.


Referrals must be signed by the parent/guardian and returned to the person who sent it home. A copy of the referral will be kept on file in the student's folder as part of their disciplinary profile for the school year. Parents/guardians are urged to note the behavior cited and to take whatever measures are necessary to ensure that the behavior warranting the referral is corrected and not repeated.


Discipline reports are issued quarterly with the report card.

GENERAL OFFICE DETENTION 

Senior High:


This detention period will meet daily from 2:25 p.m. - 2:55 p.m. Students assigned to this detention will either be required to assist with various tasks or to sit in complete silence.  


This detention is assigned either for multiple violations of handbook policy or for the incidents of tardiness mentioned earlier (pp. 11-12). Failure to report to this detention may require that a parent/guardian come to the school in order for the student to be readmitted.


If a student is asked to leave this detention for failure to cooperate with the teacher in charge, the parent/guardian will be notified and the student will face an immediate one-day out-of-school suspension. The parent/guardian will be required to come to the school in order for the student to be readmitted.


In certain cases the school may assign Saturday detention, in which case parents are notified.

Junior High 
Homeroom teachers administer the detention period in the junior high school.
RETENTION


A student may be retained by a teacher for misconduct, tardiness to class, making up time lost due to dress code violations, and failure to return a communication that was sent home for parent/guardian signature. These forms of communication include, but are not limited to: academic interim reports, disciplinary referrals and important notices sent home by the Main Office. 


Failure to report to a teacher for retention will render the student liable for further disciplinary measures, including suspension from the class or school. Students may not take it upon themselves to excuse themselves from a retention. Students will not be excused from retention because of work or extracurricular and/or athletic commitments.  The only person who can excuse a student from retention is the teacher who assigned the retention.  

SUSPENSION


Suspension is a disciplinary measure used to address serious problems concerning the student’s behavior and/or attitude. This measure, employed by the administration for the good of the student and the school community, helps the student understand that improper behavior will have very serious consequences. There are three forms of suspension utilized by the administration when addressing student behavioral problems.

In-School Suspension from an Individual Class


There are times when a student’s behavior in a class warrants spending some time away from the class. Failure to cooperate with a teacher, failure to report to an assigned retention, failure to take correction, continued failure to return a communication to the parent/guardian from the teacher, and continued disruption of other students in the class are examples of some of the behaviors that will warrant this time out of class. When this suspension format is utilized, a conference with a member of the administration, the teacher involved and the student will be required before the student will be readmitted to the class.  This limited form of in-school suspension is utilized before progressing to the formal in-school suspension from all classes.

In-School Suspension from All Classes


The student is removed from all classes and spends the suspension time in the company of a member of the administration. During this time the student and the administrator discuss the issue(s) that led to the suspension and the ways the conflict could have been avoided or handled by the student in a more positive manner.


In dealing with adolescents it is important that they be held accountable for their behavior. It is important that they realize that there are real consequences for every choice they make. As young people who are fast approaching adulthood, they must learn the difference between acceptable and inappropriate behavior. In-school suspension will be utilized whenever possible in place of an out-of-school suspension because it allows the administration the opportunity to monitor the student’s behavior during the day. 

Out-of-School Suspension


This form of suspension is the most serious. The student is to be kept at home for a period of time ranging from one to ten days. Students on an out-of-school suspension are being given time away from school to reflect on the seriousness of the problem they are facing and to consider possible solutions for the problem. This is not a time during which parents/guardians should allow the student to gain extra work hours at their after school job or to enjoy free time out of the home socializing. The school will contact the home during the time of suspension to make sure the student is, indeed, at home. If the student is not home, more serious consequences may follow, including the permanent removal of the student from the school. Suspension is not time off.


Before the student is readmitted to the school, a meeting must take place with the parents/guardians, student, administration and possibly other involved parties to discuss the issue(s) that caused the suspension. The meeting will also explore the implementation of positive measures that will be put into place and any additional corrective measures that may be necessary in order for the student to return to the school community.  

ACADEMIC PENALTY ENCOMPASSED IN SUSPENSION


A student suspended for the day, either in or out of school, may not make up the work missed. This includes all tests and quizzes that take place during the period of suspension. A suspended student may not take part in any extracurricular activities (including athletics) for the duration of the suspension and, in some serious cases, for an extended period of time.  The length of time for this additional penalty will be determined by the administration.

EXPULSION


A student's expulsion from school may occur for repeated truancy, repeated violations of school policies, utter disregard for the rights of other students and teachers, selling drugs, possession of a weapon, fighting, harassment of another student, and any other extremely serious behavior impacting on the school community. The policies of the Archdiocese of Boston regarding expulsion will serve as a guideline when instances warranting expulsion occur.

VIOLATIONS

In addition to those listed previously, the following violations will render a student liable to warning, suspension and/or expulsion:


* Behavior inconsistent with Gospel values


* Disrespect to a faculty or staff member


* Disruption of the learning environment


* Chronic tardiness


* Truancy


* Disregard for the rules pertaining to smoking, drugs, alcohol use, etc.


* Failure to cooperate with assigned duties


* Failure to report for general detention and retention

* Being off campus without permission


* Verbal or physical abuse of another student or teacher including cyber bullying and/or threats to carry out physical harm to another


* Stealing 


* Deliberate destruction of school or personal property


* Forgery of a parent/guardian signature


* Participation in malicious gossip


* Improper use of the school’s Internet connections and Website.

NOTE:
These are some but not all of the reasons that could result in serious disciplinary action.  Students and parents/guardians should never assume that the handbook lists every activity and/or behavior that is subject to disciplinary action. It is impossible to list every possible instance that may call for disciplinary action during the school year.

Parental Role

All parents and students are required to sign the acceptance policy agreeing to the rules and regulations of Saint Clement Junior/Senior High School as set forth in this handbook. Acceptance forms must be returned by the end of the first week of school. Parents/guardians are requested not to criticize teachers, administration and/or school regulations in front of their child/children.  Faculty and staff of Saint Clement Junior/Senior High School recognize their responsibility to support parent/guardian authority at home and are doing their best to teach respect for authority; parent/guardian criticism only undermines respect for authority.  The faculty and staff want every student to be successful; so parent/guardian cooperation with faculty suggestions and recommendations will be beneficial in furthering the student’s education.  Home and school working together can create a healthy, happy school environment.

The school reserves the right to add additional handbook policies as they become necessary to address concerns that surface during the school year.

GENERAL

ASSEMBLIES


Students will observe the following guidelines during all school assemblies:

1.  
Proceed to and from assemblies quietly and in an orderly fashion.

2.  
Sit in the area designated for their homeroom or class.

3.  
Listen courteously to all speakers.  Whispering and talking during a presentation is rude and will not be tolerated.

4. 
Applause and/or cheering should be appropriate for the type of assembly.

5.  
At the conclusion of the assembly, wait quietly to be dismissed and, if called upon, help put away chairs and ready the hall for use by others.

CLASSROOMS


As noted earlier all students are required to assist in the maintenance of the classrooms.  They will be assigned specific tasks to help keep the classrooms clean.  Students will also be asked, on occasion, to assist in keeping other parts of the building neat and orderly. 

COMPUTER USE

Computers and printers are located throughout the building.  Computer use and access to the Internet are open to any Saint Clement Junior/Senior High School student who agrees to follow the Acceptable Use Policy (see below). Failure to adhere to these guidelines will result in the revocation of this privilege and possible school disciplinary action. A student’s use of the Internet is a privilege, not a right; and access entails responsibility.

1. A student utilizing school-provided Internet access must first have permission of, and must be supervised by, a staff member. Students are responsible for good behavior in online activities, just as they are in other aspects of school life.

2. Users should expect that files stored on school-based computers will not always be private. Electronic messages and files stored on school-based computers may be reviewed by administrators and faculty to monitor system integrity and ensure that users are acting responsibly.

3. Saint Clement Junior/Senior High School makes no guarantee regarding availability of access and will not be responsible for the accuracy, nature or quality of information gathered through school-provided Internet use. Blockers will be installed to eliminate the access of certain sites.

4. Computer use is for schoolwork or Saint Clement extracurricular activities only.

5. Documents should be saved on the student’s disk or in a class folder. Work should not be left in “My Local Documents.”

6. Internet use is for school research only. Computer games, e-mail, instant messaging, chat rooms and on-line auctions are not to be used.

7. The use of the library printer is with the librarian’s permission only.

8. Students must supply their removable own disks. 

9. Students may not use the computers until both they and their parents/guardians have agreed to and signed the following “Acceptable Use Policy.”

ACCEPTABLE USE POLICY AGREEMENT FOR COMPUTERS AT SAINT CLEMENT JUNIOR/SENIOR HIGH SCHOOL

I agree that using the computers and accessing the Internet is an educational advantage afforded to me and that inappropriate use of computers may result in my loss of their utilization and other possible disciplinary action.

I accept that the primary use of computer resources and the Internet is to support research and education.

I will follow all copyright regulations and will not copy programs or pirate software. I will not take hardware, software or computer supplies provided by Saint Clement Junior/Senior High School.

I will not invade the privacy of others or access the network or files of any business, person or agency with intent to steal, subvert, destroy or view information which is not appropriate.

I will not e-mail any person or business without the consent of an administrator or teacher.  All e-mail will be of an educational nature.

I will not access information which is considered dangerous or potentially damaging, such as instructions on the preparation of illegal or dangerous mechanisms or activities.

I will not conduct business transactions, commercial activities or political lobbying.

I understand that for my safety I will not give out my full name, home address or telephone number, or school information to strangers that I meet online. I agree not to meet with any stranger that I have met online.  I will not publish personal information about other users or pretend to be someone else when sending or receiving information.

I will be polite and use appropriate language. I will not swear, use vulgarities, harass others, use ethnic or racial slurs, access inappropriate Websites, engage in hacking or vandalism, or transmit or view obscene or offensive material.

I understand that I am prohibited from downloading or installing any personal software with inappropriate material on school technology.

I will not degrade or disrupt school or Internet network services or equipment, as such activity is considered a crime under state and federal law; this includes but is not limited to tampering with computer hardware and software, vandalizing data, invoking computer viruses or attempting to gain access to restricted or unauthorized network services.

I will promptly disclose to my teacher or other school employee any message or information that I receive that is inappropriate or makes me feel uncomfortable.

I understand that any administrator, faculty or support staff will be responsible for enforcing procedures within this agreement.

I will complete and sign this agreement and abide by the policies and procedures of that agreement.

STUDENT ACCEPTANCE

Each September a student computer acceptance form is sent home to be signed by both student and parent/guardian. The student acceptance states, “I understand and agree with this contract for computer use. I understand that Saint Clement Junior/Senior High School will cooperate fully with local, state and federal officials in any investigation concerning or relating to misuse of the computer or network system. I understand that should I break this contract my access to computers will be revoked and disciplinary actions taken.”

The parent acceptance states, “I have read the Saint Clement Junior/Senior High School Computer Contract with my child. I understand that access is for educational purposes only and I accept responsibility for my child’s computer use.”

Students are not permitted to use school computer until the form has been signed by both student and parent/guardian.
GYM FACILITY AND LOCKER ROOMS

Before any student group uses the athletic director’s office, gym, weight room and/or the locker rooms, they must first get permission from the athletic director. All groups must adhere to the athletic director’s schedule of practices because the elementary school and other groups, in addition to the junior/senior high school teams, use these facilities.  

Students cannot enter the school building unless a coach or a moderator is supervising them. The coach or moderator may not leave the students unsupervised for any reason or for any length of time. No one is allowed on the gym floor unless wearing sneakers. At no time, are students, who have been admitted to the gym facility, allowed in the main section of the high school building.  
Any coach or moderator of a group that chooses to use these facilities will be held responsible for their condition and cleanliness.  It is the responsibility of the group to make sure all trash is emptied and all lights are turned off when they have finished.  

NOTE 
Food, candy, gum, beverages etc. are never to be brought into the gym or gym area. Students and/or teams who violate this policy will lose the privilege of using the gym.

Students using the athletic lockers must rent a lock from the school for $5. Only school-issued locks are to be used.  All other locks will be removed from the lockers. This fee will be returned at the end of the athletic season, after the locker has been cleaned and the lock turned in.  
HEALTH POLICY

In accordance with local public health authorities and archdiocesan policy, the parent/guardian must notify the school in writing of the student’s absence. No student shall return to the classroom without the proper release form from the child’s physician when the absence is due to: strep throat, chicken pox, measles, mumps or whooping cough (pertussis).

If a student has an elevated temperature, the student should remain at home. If a student becomes ill while at school, the parent/guardian or parent/guardian representative will be asked to take the student home as soon as possible.

Budgetary restraints prohibit a fulltime nurse and health room. Therefore, the school is not equipped to care for an ill student. If a student feels sick in the morning before school, the student should not be sent to school with the message, “If you don’t feel better, call me.”

Medication

PRESCRIPTION MEDICATIONS

1. There must be a signed statement by the student’s physician and a letter from the parent/guardian authorizing the administration of any medication by the school nurse or other designated person. This statement must clearly state the name of the medication, the dosage and when the administration of the medication is to begin.

2. Medication provided to the school must be in a pharmaceutical container specifying the student’s name, name of the medication, dosage and the physician’s name.

3. All medication must be brought to the Main Office and will be administered by the school nurse or other designated person.

OVER-THE-COUNTER MEDICATIONS

1. All over-the-counter medications must be left in the Main Office, not carried with the student.

2. Nonprescription medications will be administered only with the parent/guardian’s permission.

HOME ASSIGNMENT POLICIES AND WEBSITE LISTING


Homework assignments are posted on the school Website. Follow the steps listed below to obtain homework assignments:

1. Enter: www.saintclementschool.org 

2. Click on: Students

3. Click on: Class Assignments 

4. Click on: the appropriate subject or teacher name

5. Click on: the appropriate class

6. Scroll to: the assignment

Junior High:  

Home study is an important part of each student’s education. A review of the material covered in class and drill in particular areas are essential for the mastery of any skill.  Homework also helps the student become more self-reliant and strengthens working independently.

Homework is not work for the parents/guardians. It is work to be done by the students with support and guidance from the home.  Parents/guardians should never do the homework for the students; they should teach their children to be responsible for bringing the work back to school when it is due. Students will not be allowed to call home for a parent/guardian to bring the forgotten work to school.

Parents/guardians are requested to check the homework assignments to be sure they are completed correctly and to the best of the child’s ability, following these guidelines:

1. Neatness in papers,

2. Legible writing - no crossing out,

3. Use of pencil in workbooks,

4. Heading: first line, full given name (no nicknames) and grade; next line, school and date,

5. Margins - use ruler.

Junior high students should spend one to one and one-half hours daily in home study.

Senior High:  

For those students marked as present during the day the homework is assigned, the homework is due the next time the class meets, or on the date specified in the case of a long-term assignment.  At the teacher’s discretion, students who do not have their homework with them when they report to the class and students who did not do the homework assigned may receive a zero (0) for the assignment, with no make-up allowed.


It is the responsibility of the student to learn and master the material that is covered in the assignment.  Subsequent assignments will demonstrate whether or not the student has covered the material. If a student is out of the room for any reason or comes to school after the scheduled class time, the student will be held responsible for getting that day’s homework assignments. 


Students who demonstrate a serious attempt at completing assignments, but fail to complete a portion of the assignment, will be allocated partial credit as determined by the subject teacher.  Homework will be valued at between 15% and 20% of the student’s quarter grade. The weight assigned to homework is based on the subject teacher’s discretion.


Senior high students should spend three and one-half hours daily in home study and follow these guidelines when completing homework assignments:

1.
Student name, date, class, and notation of the assignment must be written at the top of the page.

2.
Students must use lined paper that is neatly trimmed, with a straight left edge (not paper simply torn out of a spiral notebook).

3. Writing must be legible and neat in appearance or typewritten.

4.
Papers handed in must be clean and neat, free of all doodling, food smudges, etc.  


When completing written assignments such as lab reports, projects, essays, term papers, homework assignments, tests and quizzes, students will be held accountable for the following:


a.
Spelling,


b.
Punctuation,


c.
All rules of proper English grammar.

Work submitted with spelling, punctuation, or grammatical errors will be corrected for content value beginning with an A- mark. The A- mark will then decrease in proportion to lack of, and caliber, of the content of the work submitted.

HOMEROOM PERIOD


There is usually one primary homeroom period. Students are expected to have hung up their coats, be in full uniform, and be sitting quietly in their assigned seats at 7:45 a.m. to begin the morning reflection. During the morning reflection period, teachers and students should refrain from all work and listen in silence to the reflection being read. Students and staff are to participate in morning prayer in posture and proper etiquette. Teachers and students are required to stand out of respect for the flag when the Pledge of Allegiance is being recited. Students involved in conducting business, either in their own homeroom or in another homeroom, must wait until all morning announcements have been made before they leave the room.

LIBRARY


The school’s library resources include books, magazines, videos, DVDs and computers. Interlibrary loans can be arranged with the 200 libraries of the Metrowest Regional Library System, and the holdings of all local public libraries can be searched electronically. The library is open to students daily from 7:30 a.m. to 2:45 p.m. The librarian is available to assist students whenever the library is open. Note: During the last week of each quarter, students are only allowed to use the computers in the library for periods of twenty minutes.

MBTA

Student CharlieCards  (required for student fare)


Plastic Student CharlieCards are assigned to students through the Main Office at the beginning of the school year. They are valid from September 1 until June 30 of the school year, but must be reactivated each month. Students must make payments for monthly reactivation to the Main Office with cash or check by the announced deadlines. No C.O.D. orders can be accepted. The cost of the monthly reactivation is set by the MBTA and announced during the first week of school. Since the school is charged for all activated cards students should report lost or stolen cards immediately to the Main Office.

NO SCHOOL ANNOUNCEMENTS


In the case of inclement weather, St. Clement parish schools follow the decision of the public schools in Medford and Somerville. If either city cancels school due to weather, St. Clement Parish Schools are also cancelled.

In the event St. Clement Parish Schools cancel classes independently of Medford or Somerville during an emergency, the cancellation is broadcast on:





RADIO:  WBZ - 1030 and WRKO - 680





TV CHANNELS: 4 - 5 – 7 – Fox25


St. Clement will also notify parents through the ISIS emergency notification system. It is important that all parents give accurate emergency contact information to the Main Office at the beginning of the school year.

NOTE:
All of these channels begin their Storm Center broadcasts with the 5 a.m. news.   No calls should be made to the Rectory or the school offices to inquire about no school announcements. If weather conditions indicate the possibility of school being canceled, it is important to listen to the radio or watch TV for the announcement! Neither Medford nor Somerville informs the Saint Clement parish schools regarding the cancellation of school because of weather conditions!
PUBLIC ADDRESS SYSTEMS

General


Students who wish to have an announcement made over the public address system must submit the announcement to the Main Office before the beginning of the homeroom period on the day the announcement is to be made. Announcements should be printed clearly and contain all the necessary information.  Incomplete, poorly written, or ambiguous announcements will not be made. It is the responsibility of the student council president and vice-president to make all general announcements.

SUPPLIES


Students are responsible for providing their own supplies (paper, pen, highlighter, calculator, notebook, etc.). In order to be “prepared for class,” students must arrive in class with all necessary books, workbooks and supplies.

STUDY HALLS


Study halls are intended for academically oriented work. The study hall is not a free period or a recreation period. Therefore, radios/iPods/TV’s/PSP’s etc. are not permitted in the study hall at any time.


All school rules and regulations, which apply to a classroom course (cuts, tardiness, etc.) and behavior standards, apply to study halls.  In addition:

1.  
All students should have work to keep them busy for the entire length of the study hall.

2.  
Students must be quiet. This is a time to do work, read or use other school-related materials.

3.  
Students who wish to be excused to do make-up work with a teacher or to attend a meeting during the study hall must bring a note from that teacher.  This note must be given to the study hall proctor before the student is allowed to leave the study hall.

ELECTRONIC LISTENING AND RECORDING DEVICES


All students arriving at school with electronic listening/recording devices (radios, CD/tape players, Walkmans, MP3 players, iPods, etc.), or electronic gaming devices, like PSP’s, must make sure these items are turned off, out of sight and put in a secure place, such as the locker or the Main Office, for the day.  Students may not wear headphones around their necks while going to and from classes, nor may they listen to them during their regular classes or study halls.  

NOTE:
Students may not use radios, CD/tape players, personal listening devices, etc. during their lunch period.
TELEPHONES 


Students who need to use the phone for an emergency during the school day must come to the Main Office. Forgotten homework, forgotten lunches, etc. do not qualify as emergencies. Any cell phone brought to school must be turned off and either locked in the student’s locker or taken to the Main Office for safekeeping. Cell phones may never be carried on one’s person or in a handbag during the school day. If detected or used within the school building, between 7:30 a.m. and 3:00 p.m. on regular school days, these items will be confiscated and kept in the Main Office, possibly for the remainder of the school year. After 3:00 p.m. students may only use a cell phone in the building with the permission, and under the supervision of, a faculty or staff member. One half days of schools, students may not have cell phones until ½ hour after dismissal The school does not assume responsibility for confiscated items.


If there is an emergency, the parents/guardians may call the Main Office and leave a message with the school secretary for their son/daughter. All non-emergency messages should be taken care of in the home either the night before or in the morning before the student leaves for school.


There will be times when a message must be delivered to a student; however, these times should be few and far between. It should be understood that, except in the case of extreme family emergencies, students will not be called out of class for a phone call. A message will be delivered to the student. 

TEXTBOOK PURCHASE (SENIOR HIGH)


Students are required to have a copy of all texts/workbooks (and appropriate notebooks) for each of their courses. Books are sold at the beginning and end of the school year. Used books are available on a first-come first-served basis. Once all book orders have been completed, students will not be allowed to share books or to attend class without their books. 

NOTE:  Students purchasing used books should check carefully the condition of all books (for example, for missing pages) before purchase, as the school cannot assume any responsibility should defects in the used textbook be discovered after purchase.

The following guidelines apply to the sale of used books by the school:

1. The book must be in reasonably good condition - no pages missing, etc.

2. The student owner must clean the book - erase any extraneous marks on pages and remove all papers.

3. The student owner must place a standard size envelope under the front cover.  On the envelope the following information must be clearly printed:  

a. Student name,

b. Textbook name,

c. Asking price.

4. The school provides pricing guidelines.  Prices will be based on the age and condition of the book.

NOTE:  (1) The school cannot be held responsible for abandoned books or those turned in for sale without any identification in them. These books will be sold and the money collected will be placed in the general fund. (2) Students are always free to sell their books independently of the school. 


Students should take proper care of their books and make sure that their name is clearly printed on the inside cover of all their books. If books are used, students should make sure the name of the previous owner is either erased or blocked out.


Textbooks and workbooks are expensive and should be handled with proper care. Writing or drawing on books is unsightly and does not speak well of the student-owner. Books that are not in good condition and repair because of graffiti will not be accepted for resale by the school.

Payment Format for New and Used Books


All books must be paid for at the time of purchase.  Generally, it is best for students purchasing used books to pay cash for them. If this is not possible, a check may be used.  However, the check must be made out to the individual student-owner.  Students who purchase new books may pay with either cash, credit card or a check made out to Saint Clement Junior/Senior High School. 

FINANCES


The parent/guardian of a student will be held liable for all financial obligations resulting from being a student of Saint Clement Junior/Senior High School.  


Financial obligations for all students include: 


1.  Tuition,


2.  Books and course fees,


3.  Class fees.

Additional financial obligations may include athletic user fees, applied on a sliding scale for each sport the student participates in during the year. Also, in an effort to keep tuition manageable families are required to participate in annual fund raising events. Consideration will be made for those families who have more than one student attending St. Clement Parish Schools. 

TUITION

Junior High and Senior High:

Tuition for students is paid directly at the Main Office during regular school hours or by mail. The following are acceptable forms of payment:

1. Cash

2. Check

3. Credit Card (Parents/guardians also have the option of setting up direct payment through credit card.)  

All tuition payments are due the first of the month beginning July 1 and ending April 1.

NOTE: 

1. Nonpayment of any financial obligation when due is cause for refusal of admission to school.

2. In order for students to be admitted to midterms and final exams:

a. All tuition payments must be up-to-date or paid in full (finals),

b. All book and course fees must be paid,

c. All class fees must be paid,
d. All additional fees applied to the student must be paid.


If a parent/guardian encounters problems with payments, the Main Office must be contacted prior to the week of midterms or finals. The administration will be happy to work out a payment plan provided parents/guardians do not wait until the last minute. Failure of parents/guardians to communicate with the Main Office when there is a problem, will result in the steps previously noted: 

1. Refusal of admission to school,

2. Refusal of admission to midterm and final exams,

3. If necessary, turning the account over to a debt collection agency.

Students will not be allowed to make up midterm or final exams until tuition is up to date. Students will be given a grade of “I” (Incomplete) until exams are made up. Parents/guardians should be advised that this could impact promotion, summer school, and/or graduation.

FINANCIAL AID


Financial aid applications from the Catholic Schools Foundation become available from the Main Office in early spring.  These forms must be completed in full and returned along with the required documentation to the Main Office by the stated deadline.  


Because financial aid is limited and the demand is great, the school must be able to substantiate all requests for aid that are received. Therefore, failure to complete the form and to provide the required documentation will negate the request for assistance.


Parents/guardians are required to apply for financial aid on an annual basis. Financial aid does not carry over from one year to the next because a family’s financial status may change and improve during the year. It is also possible that the financial status may decline resulting in a possible increase of the amount of aid that will be granted.


Each year the high school sponsors fundraisers that are partially used to fund additional in-house financial aid. These fundraisers are the only means for assisting families who do not qualify for aid from an outside agency. Support of these drives is vital if Saint Clement Junior/Senior High School is to continue to be able to offer assistance to these families and students.

CHECKS RETURNED BY THE BANK - INSUFFICIENT FUNDS, ETC.


Whenever a check is returned from the bank for insufficient funds or any other reason, the school account is charged a service charge. When this happens the school will send a notice home requesting that a money order or bank check be sent to the school covering the cost of the original check as well as the $25 additional service charge. The school cannot redeposit the check, nor will another personal check be accepted for the payment that was returned.

NOTE: If there is a repeat of a personal check being returned by the bank for any reason, the school will require all future payments to be made in the form of cash, bank check or money order.

REFUND POLICY FOR PREPAID TUITION


Because the school’s operating budget is based on the tuition receivable at the beginning of each fiscal year in July, tuition refunds will be determined by the following guidelines:

1. STUDENTS WITHDRAWN AT SCHOOL’S REQUEST - No refund of tuition paid will be made when:

a. Student violates a behavior contract resulting in the student’s withdrawal,

b.  Student/parents/guardians refuse to comply with a behavior contract that has been put in place in order to keep the student in school,
c. Student is expelled,

d. Student is withdrawn due to academic failure.

2. STUDENTS WITHDRAWN AT PARENT/GUARDIAN’S REQUEST - Beginning with the July and August payments, if a student begins the month as a member of the school community, the parent/guardian will be held responsible for the tuition due for that entire month.  A refund of any amount over the monthly charges covering the period the student has been a member of the school (prorated tuition) may be granted when:

a. Family moved,

b. Parents/guardians feel it is in their best interest to withdraw the student for

i. Personal reasons,

ii. Financial reasons (the parent/guardian will be held responsible for the tuition due up to the time of withdrawal).

UNAUTHORIZED USE OF SCHOOL NAME

No student, or student's parent or guardian, without the express prior written authorization of the school's principal (administrative head), may utilize the school's name, or identifying logo, for any purpose, including but not limited to the following:

· to open up any bank account 

· to solicit funds on behalf of the school

· to collect money on behalf of the school

· to sell products on behalf of the school

· to schedule any field trip, vacation or other accommodations

· to post on any website for any purpose including, but not limited to support of a

particular social or political agenda

Any such unauthorized use of the school's name or identifying logo, may result in legal action. If committed by a student, it may subject the student to disciplinary action, up to and including expulsion.  

VALUABLES

The school does not assume responsibility for lost, stolen, or damaged goods. As stated elsewhere in this handbook, students should be cautious about bringing valuables to school and should either lock them in the locker or bring them to the Main office.

ASBESTOS MANAGEMENT PLAN

TO:

All Workers, Building Occupants, Students, Parents and 



Legal Guardians

FROM:
Rev. Dennis A. Dever, Pastor of Saint Clement Parish

SUBJECT:
Asbestos Management Plan - Con-Test Co., Inc.


This notification is required by the Asbestos Hazard Emergency Response


Act  (AHERA, 40 CFR Part 763 of Title II of the Toxic Substance Control Act.)


“Asbestos management plans have been developed, approved, and implemented


for the following educational, grades 7-12, facility which has materials


containing asbestos present within the building.  These plans are available


and accessible to the public at the school as well as at Saint
Clement Rectory.


EDUCATION FACILITY NAME
ADDRESS


Saint Clement Junior/Senior High School
579 Boston Ave., Medford, MA 02155




